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ABSTRACT 

Internship is a vital experience for a student 
counselor, providing opportunities for application and integration of 
knowledge and skills. University supervision of school counseling 
interns is a complex task. This document, addressing a lack of 
articles on the pragmatism of this type of supervision work, provides 
two handbooks that show how to run a counseling internship program. 
Intended for university supervisors of school counseling internship 
programs, each handbook details the school counseling internship 
program at Eastern Washington University. The first handbook offers 
general and specific information on internships, including: policies 
and procedures; internship objectives, sites, requirements, and 
supervisors; ethical standards; assessment programs; liability 
insurance; disclosure statements; professional conduct; and client 
rights and responsibilities. The second handbook covers internship 
supervision. The topics treated here include program philosophy; 
general goals of the counseling program; internship objectives; 
required internship activities; necessary documentation; the master 
counselor role; and a comparison between internship and student 
teaching. Four appendices provide examples of self-reporting forms, a 
tape rating form, a weekly supervision report, quarterly assessment 
forms, and a copy of an internship agreement. (RJM) 
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Introduction 

Historically, professors in medicine and human services have viewed student 
intemships as a critical training component of their programs (Bemard & Goodyear, 

1992) . In Counselor Education, the national accrediting body mandates an 
intemship experience for all school counselor candidates (Council for Accreditation 
of Counseling and Related Educational Programs [CACREP], 1994). University 
supervision of school counseling interns is a complex task. This supervision 
involves both administrative and clinical supervisory duties (Bemard & Goodyear. 

1993) . Despite the vital nature of these supervisory duties, only two articles on the 
pragmatics of this type of supervision work have appeared in the professional 
literature (Pitts, 1992; Pitts, Miller, Poidevant, & Meyers-Arvin, 1990). The authors 
of both of these articles did an excellent job explicating the key stmctural elements 
of university supervision of school counselor intems. However, the "nitty-gritty" 
aspects of running a school counseling intemship program were not covered. This 
document aims to fill this dearth in the literature. 

Document Contents 
By "nitty-gritty," we mean the everyday processes that make up a counseling 
intemship. For instance, questions such as tlie following: 
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L How often in an academic quarter should a site-supervisor conduct a 
formal review of an intem's progress? 

2. What materials should an intem include in their performance portfolio? 
It is questions such as these that prompted us to put together this document for 
university supervisors of school counseling internship programs. The answers to 
these questions and others can be found in appendices. Here the reader will find 
copies of two handbooks that detail the school counseling intemship program at 
Eastern Washington University (EWU) . 

At EWU, the counselor education faculty designed their intemship programs 
to meet and exceed the intemship standards set by CACREP (1994). The intemship 
handbook (see Appendix A) provides to smdents: (a) an overview of the intemship 
program, and (b) specific information on intemship policies and procedures. The 
supervision handbook (see Appendix B) communicates to both the intem and site 
supervisor the expectations and responsibilities of all parties involved in the 
intemship program. Both appendices A and B contain a variety of forms that aid the 
concretization of intemship procedures and relationships. Finally, CACREP 
standards require that a group supervision experience be part of any school 
counseling intemship program (CACREP, 1994). Appendix C contains the syllabus 
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for the class designed to meet this requirement. 

Conclusion 

This document contains materials that detail the specifics on how to mn a 
smooth functioning CACREP-style school counseling internship program. Research 
on the efficacy of this intemship model versus other models would benefit the 
counselor education field. 
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Internship Policies and Procedures 



Purpose and Goals 

The purpose of this manual is to inform students about the goals of the internship, and policies 
and procedures governing the internship program. Students are expected to be thoroughly 
familiar with this manual. 

The cotmseling internship plays a major part in the coimseling student's professional 
development. The student must recognize and arrange to make the investment to achieve the 
goals of the internship. Internship provides a bridge between academic preparation and the 
applied setting. 

The principal goal of the internship is to provide the student with a broad set of experiences as a 
practicing professional in a school or conununity agency imder competent supervision. The intern 
will act as a practicing professional performing a broad range of professional and technical 
activity typically performed by regularly employed counselors in the setting. The student vrill be 
able to develop his or her knowledge and exj>eriential base and technical skills to a high level. 

The minimum internship reqxiirements are set forth in the standards of the Council for 
AcCTeditation of Counseling and Related Educational Programs (CACREF and/or WACs). 
Students are expected to set their own goals to meet and exceed these minimum requiren^ts. 
Minimally the internship experience must include 600 total hours: 240 of those hours must be 
direct service to clients. 



General Information 

Schools and agencies typically do not pay interns. The department believes interns should be 
paid a stipend, and it is conunitted to working toward that objective. Work study support cannot 
be used as a stipend for an internship. Work study students desiring to work in their intern 
settings must put in their work study hours over-and-above their intemship hours. Students 
employed by an agency or school should plan to do their intemship in a different agency or school 
to obtain a broad experience. 

Agencies offering internship opportimities differ in the kinds of experiences they can provide the 
intern. To maximize the intemship experience, the student will need to give careful thought to 
the types of experience he or she desires. The student should dedde which population she or he 
wants to work with primarily, e.g., adults, dtildren and adolescents, geriatric adults, etc. The 
student will need to decide the nature of clients he or she wants to work with, e.g., marital and 
family issues, substance abuse and addiction, mental health problems, etc. Aiul the student needs 
to determine if the particular intemship setting will moet the requirements for any special 
licensure or certification desired, e.g., mental health or diiucal counseling, AAMFT, etc. In 
general, it is best to consider a broader range of experiences rather than a narrow range. 

The student may also desire to obtain some more specific professional experiences during the 
internship. For example, a student may want to gain experience in diagnostic testing. Or a 
student may want to get experience with some specialized therapy technique such as play 
therapy or art therapy. Being clear about these issues will help maximize the student's 
intemship experience. It will be to the student*s advantage to discover the possibilities for 
exposure to varieties of techniques and approaches offered in the agency. 

The agency to which the student applies will be very interested in his or her goals. The agency 
will want to determine whether the student's goals fit within the mission and supervision 
capability of the agency. A student vrith dear goals is seen as more mature, motivated, and self- 
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directed than a student with vagire goals. When the students goais are known, the agency can 
work with the student to develop the kinds of experiences needed to meet the goals. 

All of this does not n\ean the student must prematurely contmit her or himself to a professional 
career, and make irreversible choices. Rather it emphasizes that, as in all learning, goals help 
structure learning experiences. 

Student Responsibility 

The intemship imposes important responsibilities on the student. The student competes for intern 
positions with students from other training programs. To compete successfully, the student needs 
to develop a clear set of objectives to be met and to actively follow the procedures and time lines 
set forth to secure a placerx^mt. The department does not guarantee an internship, but does 
develop agreements with ag?ndes axvi schools permitting students to «pply. The department 
will actively support and facilitate the student^s search for an intemship. The student will work 
within the framework of these procedures and the agreements the department has established 
with schools and agencies. 

The student needs to prepare a resume and a formal letter of application to the school/agency 
selected, and anticipate an interview by the school/ agency. 

The intemship is a three-way agreement between the student, the department, and the 
participating school or agency. When the student has accepted an intem position, it is expected 
that he or she will honor the conditions arkl arrangements to which he or she has agreed by 
accepting the position. The student, therefore, needs to become familiar with the programs, 
policies, and practices of the agency or school. Once an intemship position has been accepted by 
the student, changes in inten^hip setting are discouraged. No changes will be accepted by the 
department unless there is a compelling reason, and the chai\ges have been approved in writing 
by the agency and the department. 

The intem shall determine that the agency/school professional liability insurance covers the 
interns' activities, if not, the intem shall obtain his/her own insurance. The student is 
responsible for arranging his/her own liability insurance protection. The university, department 
aj .d/or department faculty shall not be held responsible for providing insurance coverage, and 
shall not be held liable for any action brought against the intem by a client, anyone associated 
with the client or by the agency or school, or anyone associated with the agency or school. 

3A. The student needs to familiarize her or himself wi th all the materials in this packet. The 
contents are: 

1 . A brief guide for the student to use for developing his or her objectives for the intemship. 

2. Flow Chart specifying student activities and time Unes for completing activities. 

3. CACREP Minimum Standards and WAC Codes for School Counseling Interns. 

4. list of Schools and Agencies offering inten^hips. 

5. A copy of the AACD Ethical Standards. 

6. Copies of forms used to evaluate the internes progress and perfomMJice. 

7. Professional liability Insurance Disclain>er to be read aiuJ sigr>ed by the student and returned 
to the Intemship Coordirwtor. 

8 . A copy of a Client Disclosure Statement aiKl Assunmce of Professior\al Conduct Statement. 

9. Intemship Log 

10 
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36. Major Student Activities for Arranging the Internship 

1. Formtilate internship objectives and iwiew with advisor. 

2. Identify potential sites based on objectives from pre-approved agencies or 
schools. 

3. Prepare professiorud resume and letter of application. 

4. Initiate background check process. (Explanation found in ^'Ger^vd Information" section.) 

5. Arrange for and visit prospective sites. 

6. Select site 

7. Formally apply for internship at selected site. 

8. Interview for intern position as needed. 

9. Formal acceptance of position offered. 

10. Report for duty. 

Notification or advice and consultation of advisor needed. 

Notification or consultation and approval of Internship Coordinator needed. 



3C. Background Checks 

Interns working in schools and mental health interns working with children must submit to a 
background check and fingerprinting. The background check must be completed before beginning 
the internship. 

4. Site Selectio n Considerations 

Some students may desire to complete an internship in more than one setting. The standard 
mtemship experience is a half-time position (20 hours per week) for 3 consecutive quarters. 
Students desiring internships in 2 settings vkoll need to commit to 2, half-time positions in one 
year, or take 2 years to complete both internships. 

Employed school personnel must do their internship in a seting in which they are not employed. 

The counseling faculty will assist in directing students to the schools or agencies consistent with 
student goals. 

The site must allow interns to beconw familiar with a variety of professional activities other 
than direct services- Students must be able to obtain supervised experience in the use of 
professional resources such as appraisal instnunents, con^uters, media, research, and 
professional literature. Approved internship sites must allow the student to record dient 
interactions by audio and/or videotape for supervision purposes. 
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Policies Governing Internships 

EoligLl: Eligibility 

Students must have successfully con^leted 45 quarter hours of gradtiate shidy in counseling and 
the counseling practicum to be eligible for internship. The 45 quarter hours must include the 
following core courses and coimsding foxmdations cotrses: 

APSY504 Theories of Human Devdopment 

APSY 541 Group Ptocesses 

APSY542 Career Development 

APSY 546 Group Cbunseling 

APSY 544 Counseling Theory and Techniques 

APSY 545 Advanced Appraisal Techniques 

APSY 548 Counseling CHiidren and Adolescents 

APSY 569 Family Syiiem and Parent Education 

APSY 695 Counseling Prtcticum 

APSY 540 Education Cbxmseling Systems (for school counselors only) 



ffillfy^! Enrollment 

Students must be enrolled in APSY 697, Internship, for each quarter they are interning. During 
each quarter of the internship, the student shall attend an internship seminar conducted by the 
Internship Coordinator. The seminar will meet weekly for 1 1/2 hour. The purposes of the 
senunar shall be: 



a . case conferendng/group supervision; 

b. to share inforrriation about site experiences; 

c. to discuss relevant professional issues or problems arising during the internship; 

d. to supplement the internship experience by consultation and/or presentations of specialized 
topics and research; 

i . to integrate and apply content and experiences from the academic progrant to the internship 
experience. 

In addition, for school counseling inte.-ns, WACs specify 12 hours of observational consultation 
with the Internship Coordinator, or designated university representative. 



Pnlicy3 t frnnplptjon 

Students eligible for internship most complete the internship in either their 1st or 2nd year of 
eligibility (within 2 calendar yeajs). The student must be enrolled in APSY 697, Internship, 
during each quarter in which thf.y intern. 



ffiliryit Supgrvision 

Interns shall receive a minimiim of one hour per week of individual supervision by the clinical 
supervisor on-site. 

The intern's primary ?csourc.e person on site is his/her clinical supervisor. Site supervisors must 
have a minimum of a Master's degree in the program emphasis area and appropriate certificates 
and/or licenses. AdditionaUy, they must have at least two years of relevant post-masters 
Q professional experience, ar»d be knowledgeable about tlte expecUtions and requiren\ents of the 
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student's program emphasis. Supervisors must be familiar with procedures for evaluating interns. 
Supervision will include discussion of appropriate dient assignments, counseling strategies, dient 
assessment, and making client progress reports, as well as evaluating intern skills and knowledge 
base. Group supervision will also be provided. 

The faculty Interaship Coordinator provides administrative supervision to both the student and 
the dinscal supervisor. The Internship Coordinator visits the internship site antJ contacts the 
clinical supervisor to assure that the necessary experiences and supervision arc provided the 
intern. The Internship Coordinator also grades the internship experience. 

Students wiU formally evaluate their clinical supervision at the end of the internship, in 
consultation with the Internship Coordinator. 

Pnliry S: SU> VisitaHon 

The student will receive an on-site visit by the Internship Coordinator at least once each quarter. 
Policy 6 : rnmpgtgp ri»«i and Att«KiCTT>gnt 

Interns will develop a portfobo to document dcills and competencies. 

The portfolio is to include a statement of each clinical objective the shident develops, a 
description of the method or procedure for meeting the objective, and a summary of the 

activin'(ies) which demonstrate the competency. A representative work sample (with dient 

name blacked out) shall be in the portfolio to evidence competency. This is to be reviewed with 

the site supervisor who will sign off on each competency objective. Mental health mtem 

competencies shall include: 

1. intake and psychosodal history; 

2. cbent assessment and problem(s) identification; 

3. psycho-diagnostic testing; 

4. DSM-ni-R diagnoses; 

5. development of therap>eutic plans; 

6. evaluating effectiveness of therapy; 

7. effective referral-out procedure; 

8. sample of one session and case summary notes or reports with critique; 

9. case presentations; 

10. effective transfer to other therapist aiid/or therapy termination plan and process; 

11. special interventions (crisis intervention); 

12. cross-cultural counsding/interventions; 

13. community outreach/training program; 

14. consultations; 

15. other 
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School counseling interns wiU develop portfolios to reflect the following competencies specified 
by the attached WAC Codes. 

1. initial interview, background information, problem identification; 

2. san^le counseling plan for individual coimseling describing techniques appropriate to 
student's devdopmental level ax^ lodocultural background; 

3. samfde of one individual counseling session including session notes and assessment of the 
session effectiveness; 

4. san^le group ootmsding plan; 

5. evaluation of the effectiveness of a group intervention; 

6. example of counseling with student having exceptional needs; 

7. example of counseling with students of ethnic or racial minorities; 

8. special interventions (crisis intervention; referral to community agency, etc.); 

9. sample of active partid(>ation in lEPs and MDTs; 

10. sair^le of parent education program; 

11. consultotion with teachers and administrators; 

12. community outreach/liaison with other agencies in coimseling; 

1 3 . use of appropriate assessments; 

14. case presentation; 

15. presentation to students regarding high risk behaviors for prevention; 

16. report of a contribution to understanding of an ethical issue or legal issue in the school; 

17. other 



Policy?: Supervisor Ass essments 

Site supervisors will complete quarterly and final assessnvents of interns. 

The quarterly and final assessnvent forms are included in this manual. The intern is to review 
each evaluation with the site supervisor. Both the intern and site supervisor are to sign the 
evaluation, and the intern shall submit the evaluation form to the Internship Coordinator before 
the end of each quarterly grading period. The evaluation forms, the portfolio and performance in 
the internship seminar will be used by the Internship Coordinator to grade the interns. 



Policy 8: Documentation 

Interns will docun^nt activity hours by completing an interrkShip log. 

A copy of the Internship Log is included with this n>anual. Students are to record their activity 
on the log. The site supervisor is to sign the log each month, and the log is to be maintained as 
part of the intem's portfolio to docurm:nt completion of professional activity and hour 
requirenvents related to tiKe program they are completing. 

PftHry 9* TnvnlnnfaTy T^rmlnaHon nf fh^ lntf?mship 

An int?m inay be suspended aiki/or terntinated by the sdux)l or agency for cause. The intern may 
be immediately suspended upon a verbal conference with the site supervisor aiu! Internship 
Coordinator, and terminated upon receipt of written notice to the intern and the Internship 
Coordinator. 
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An intern may be terminated by the school or agency for actions or conduct which: 

a . places a dient in or causes danger to a dient, or others; 

b. violates professional codes of ethics and /or laws governing the activities of the school 
ageiicy, and/or training program, e.g., AACD and/or APA and/or SPI codes of ethics; and/ or 
WAC codes appUcable to coxmaelors. 

c. interferes with the school or agency carrying out its functions, e.g., repeated tardiness or 
absences, refusal to accept or complete assignments, taking imauthorized initiatives, etc.; 

d. engaging in activity outside of competencies without training and supervisioiv c.g., 
individual IQ testing; 

e. deficient performances in areas of training and supervision; 

f . violations of law pertaining to regulation of counselors and school personnel; 

g. following repeated warnings about problem issues. 



9A. Appeal 

An intern who has been suspended or terminated may appeal the action to the counseling faculty. 
The faculty will meet with the agency which suspended/terminated the intern to explore 
possibilities for addressing agency concerns and to detennine the possibility of having the student 
reinsuted contingent upon the student and program satisfactorily remediating the area(s) of 
concern. The facility may reconunend the student be terminated from the training program for 
serious ethical violations or iDegal behavior. The faculty will seek professional guidance from 
appropriate state Ucensing and/or certification boards in determinations to recommend 
termination from the training program. Faculty may direct the student in writing to take specific 
actions to remediate problems, issues or deficiencies which initially resulted in the 
suspension/termination. 

Upon receiving the reviewing actions of the faculty, a student may appeal to an independent 
panel of five (5) members from the PEAB and Mental Health Advisory Board. The independent 
panel shall not include any member of the agency suspending/ terminating the student or the 
counseling faculty in the Department of Applied Psychology. The Appeal Panel may recommend 
measures whereby the student may be requalified for reinstatement to the training program 
and/or to an internship. Students will then be reevaluated by the cornseling faculty for 
reinstatement to the program, and/or assisted in developing a new internship setting. Students 
reinstated to an intemship will be credited with objectives achieved prior to the 
suspension/ termination. 

9B. Reinstatement Aftgr fiurf gssful App gal 

Reinstating a student to intemship will not be interpreted to mean the student returns to the 
agency which suspended or terminated the student. The student will be assisted in a new 
intemship placen^nt. 

9C Documentatjon of Susp ^ntionn'gnninatiQn 

A report of the intern's suspension and/or termination wiU be placed in the student's graduate file 
and removed only upon satisfactory perforafiance to remediate the problem or issue to be decided 
by the Appeal Panel. If the student fails to renwdiate the problem or issue, the report may 
become a part of the student's pemunent record. 



9D. Termination of Student 

An intern terminated from an intemship may be terminated from the coimseling training program. 



9 

1/94 



Guide to Developing Internsh ip Objectives 
Your Nunc; _ 



My major goal(s) is/are certification or eligibility as: 

(e.gv School Counselor; MenUl Health Counselor; A\MFT; other (specify)). 



Client population desired is/are: 

(e.g.. Elementary Students, Secondaiy Students; Elementary & Secondary Students; Adults; 
Adolescents; Children; Couples; Families; other (specify)). 



Rank order of problems I would like to experience during my internship. 

(e.g., Adjustment/Coping; Personal Growth/Self-Enhancement; Abuse/Dysfunction; Psychiatric; Sodal 
Skills; Parenting; Vocational; other (specify)). 

1. 

2. 

3. 

4. ^ 

5. 

6. 

7. 

8. 

9. ^ 



Counseling modalities/approaches I would like to 

experience: 

(e.g.. Brief Dynamic Therapy; Cognitive; Behavioral; Art/Play; Family Systems; Behavior 
Modification; Milieu/Ecological Interventions; Assessment/Diagnosis; other (specify)). 



Other personal considerations: 
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Internship PUniung Time line 



Student Activity 



1. Attend Hi Meeiing 



2. Fomuliic Objectives 
Review with Advisor 



3. Attend 2nd Meeting 

4. Prepare Resurcc 
Coptaci Prospective Sites 



5. Attend 3rd Meeting 



6. Specify Site of Preference 
Obtain Application Materials 
Review with Advi$or & 
Intern Coordinator 



7. Apply for Internship Position 



Qbiective 



8. Attend 4ih Meeting 



9. Notify Intern Coordinator of 
Offer, Acceptance & Sun Date 



— > 



•-> 



<- 



--> 



Orientation 
Receive Packet 

I 



Identify Preferred Sites 

I 

Motivational 



Site Visitations 

I 

Review Progress & 
Time Lines 



--> 



<- 



I 



Site Selected 

I 

Application Submitted 



Affiliation Agree- 
ments Negotiated 



Time Line for rompletion 



8th Week, Fall Quarter 



2nd Week, Winter Quarter 



4ih Week, Winter Quarter 



7th Week, Winter Quarter 



9th Week, Winter Quarter 



3rd-6ih Week, Spring Quarter 
Placement Concluded 



1 ( 
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Kequiretnents for Mental Health Counseling Internship 

Mental Health Counseling students must complete t supervised internship of 600 dock hours, that is 
begun only after successful completion of the student's practicum (as defined in in.H). The internship 
provides an opportunity for the student to perform under supervision all the activities that a regularly 
employed staff member in the setting would be expected to perform. A regularly employed staff 
member is defined as a person occupying the professional role to which the student is aspiring. 
Requirements follow: 

1 . includes a minimum of 240 hours of direct service work with clientele appropriate to the program 
emphasis area; 

2. includes a minimum of one (1) hour per week of individual supervision; 

3. includes a minimum of one and one-half (1 1/2) hours per week of group supervision; 

4. allows the student to become familiar with a variety of professional activities other than direct 
service work; 

5. allows the student to obtain audio- and /or videotapes, for use in supervision, of the student's 
interactions with clientele appropriate to the program emphasis area; 

6. allows the student to gain supervised experience in the use of a variety of professional resources 
such as appraisal instruments, computers, print, and nonprint media, professional literature, 
research, and information aiwl referral to appropriate providers; 

7. includes formal evaluation of the student's performance during the internship by a program 
faculty supervisor in coiisultation with the on-site supervisor; 

8. is, if possible and appropriate, commensurate with the state (counselor) licensure and/ or 
certification practicum requirements applicable in the sute in which the program is housed. 
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Reqiiirements for SdK>ol Couxtseling Internship 

School coxinsding internships require 1/2 time for 3 consecutive quarters of which 240 hours *re direct 
contact hours. School counseling interns need experience in the following areas: 

General ikiiii demonstration by all candidates for ccxtmcatiotu WAC 180*78-210. In field experience: 

1 . DIVERSE POPULATIONS. Work effectively with atudenls of various backgrounds, including: 

a . exceptional needs, including those with handicapping conditions and the highly capable. 

b. racial and/or ethnic population other than the candidate's. 

2. SCHOOL, HOME, AND COMNfUNTTY. Integrate education policies with the school, home, 
community by: 

a . participating in the design of activities that involve parents in the learning process of 
their children. 

b. using home and community resources to enha^ice the school program- 

c. working cooperatively with students, parents, colleagues, and community members in a 
professional manner. 

d . applying knowledge of school law to practices involving the school, home, and commimity. 

General skills demonstration by all candidates for certification as ESAs. WAC 180-78-270. In field 
experiei\ce: 

1 . ASSESSMENT. Select, administer, and interpret assessments of students in matters related to 
co;mseling. 

2 . PROFESSIONAL PRACTICE. Apply knowledge of counseling to students in need of specialized 
services. 

3. PROFESSIONAL ETHICS. Recognize ethical problems related to counseling and prescribe 
ethically acceptable solutions. 

Field experience for all candidates for certification as ESAs. WAC 18O-7&-280. Observation and at 
least eight fuU weeks or equivalent (two hundred forty hours of on-the-job professional service) 
practice under the direct supervision of a certificated practitioner who is performing in the role for 
which the endorsement is sought, including demonstration by the candidate that he or she has: 

1 . the general skUls required by WAC 180-78-210. 

a. DIVERSE POPblATIONS 

b. SOiOOU HOME, AND OOMMUNITy 

2. general skills required by WAC 180-78-270 for educational stoff associate. 

a. ASSESSMENT 

b. PROFESSIONAL PRACTICE 

c. PROFESSIONAL ETHICS 

3. the spcdfic skills required for all candidates for an endorsement as counselor as set forth in 
WAC 180-78-295. 

a. KNOWLEDGE OF THE FIELD 

b. INDIVIDUAL AND GROUP COUNSELING 

c. CONSULTATION AND REFERRAL 

d. ASSESSMENT AND DIAGNOSIS 

e. PROGRAM PLANNING, MANAGEMENT, EVALUATION 

f. PROFESSION AUSM 



Mr. Walley Stanley 

Director of Personnel 
Central Valley School District 
E 19307 Cauldo 
Greenacres, WA 99016 

Ms. Karen Toreson 
Principal 

Broadway Bexncntary School 
11016 E. Broadway 
Spokane, W A 99206 

Ms. Virginia Elkington 
Coimselor 

Broadway Elementary School 
11016 E. Broadway 
Spokane, WA 99206 

Mr. Michael Cashion 
Dir. of Student Support Serv. 
Hof stetter Elementary School 
640N.Hofstetter 
Colville,WA 99114 

Dr. Charles Salina 
Principal 

Hofstetter Elementary School 
640 N. Hofstetter 
Colville, WA 99114 

Dr. Dale Clark 
Superintendent 
Connell School District 
1100 W. Qark 
ConnelLWA 99326 



Internship Sites and Supervisors 

Mr. Jeny Dyar 
Counselor 

Mary Walker School Dist. 207 
P.O. Box 159 
Springdale, WA 99173 

Mr. Jim VanMatrc 
Supei ii Undent 
Medical Lake School Div>. 
P.O. Box 128 

Medical Lake, WA 99022 

Mr. Russ Brown 
Principal 

Medical Lake High School 
P.O. Box 128 

Medical i-akc, WA 99022 

Mr. Robert McCray 
Counselor 

Mec'ir \1 Lake High School 
P.O. Box 128 

Medical Lake, WA 99022 

Ms. Cheryl Stit 
Counselor 

Medical Lake High School 
P.O. Bex 128 

Medical Lake, WA 99022 

Mr. Mel Louk 
Superintendent 
Oakesdale School District 
P.O. Box 228 
Oatesdale,WA 99158 



Mr.JackFiey 
Principal 

Paschal Sherman Indian Sch. 
OmakLakeRd. 
Omak^WA 98841 

Mr. Albert Miller 
Counselor 

Paschal Shcratan Indian Sch. 
OmakLakeRd. 
Omak^WA 98841 

Mr. Rick Anthony 
Superintendent 
Pomeroy Sdiool District 
P.O. Box 950 
Ptomeroy,WA 99347 

Mr. Richard Goodwin 
Principal 

Pomeroy School District 
P.O. Box 950 
Pomeroy, WA 99347 

Mr. Dennis Gillis 
Coimselor 

Pomeroy School District 
P.O. Box 950 
Pomeroy, WA 99347 

Dr. Karen McNutt 
Dir. of Curriculum Inst. 
Richland Admin. Bldg. 
615 Snow Ave. 
Richland, WA 99352 
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Mr. Duane Gottschaik 
Principal 

Connell High School 
P.O. Box 829 
ConneU,WA 99326 

Ms. Deb Borgens 
Head Coimselor 
CbnneU High School 
P.O. Box 829 
ConneU, WA 99326 

Mr. Mike Sowder 
Superintendent 

Mary Walker School Dist. 207 
P.O. Box 159 
Springdale, WA 99173 

Ms. Lynn Rowse 
Principal K-8 

Mary Walker School Dist. 207 
P.O. Box 159 
i-n^^ Springdale. WA 99173 



Mr. Buddy L. Gibson 
Principal 

Oakesdale School District 
P.O. Box 228 
Oakesdale, WA 99158 

Dr. Barry McCombs 
Superintendent 
Omak School District 
P.O. Box 833 
OmaKWA 98841 

Mr. Mike Wyant 
Principal 

North Omak Bementaiy Sch. 
P.O. Box 833 
OmaK WA 98841 

Mrs. Marcn Noyes 
Coimselor 

North Omak Elementary Sch. 
P.O. Box 833 
OmaKWA 98841 

20 



Mr. Jack Smith 
Prncipal 

Marcus Whitman Bern. Sch. 

1704 Gray 
Richland, WA 99352 

Mr. Bob Littlejohn 
Counselor 

Marcus Whitman Elem. Sch. 
1704 Gray 
Richland, WA 99352 

Mr. Jerry Wilson 
Superintoidcnt 
Riverside School District 
RRl, Box 277 
ChatUroy, WA 99003 

Mr. Mark Gorman 
Principal 

Riverside School District 
RRl, Box 277 
Chattaroy, WA 99003 



Mr. Mike Jordan 
Principal 

Riverside School District 
RRl,Box277 
Chattaroy,WA 99003 

Ms. Ann Mark 
Counselor 

Riverside School District 
RRl, Box 277 
Chattaioy, WA 99003 

Mr. Richard Riggs 
Superintendent 
Rosalia School District 
P.O. Box 128 
Rosalia, WA 99170 

Dr. Jeny Simon 
Principal 

Rosalia High School 
P.O. Box 128 
Rosalia, WA 99170 

Mrs. Carol Kxiegh 
Counselor 
Rosalia High School 
P.O. Box 128 
Rosalia, WA 99170 

Ms. Mary Brown 
Dir. of Student Serv. 
Spokane School Dist. #81 
200 N. Bernard 
Spokane, WA 99201 

Mr. William Reuter 
Principal 

Grant Bementary Sch. 
E. 1300 9th Ave. 
Spokane, WA 99202 

Ms. Val Kjack 
Counselor 

Grant Elementary Sch. 
E. 1300 9th Ave. 
Spokane, WA 99202 

Ms. Karin Short 
Principal 

Longfellow Elementary Sch. 
800 E. Providence 
Spokane, WA 99207 

Ms. JoCarrWendt 
Counselor 

Longfellow Elementary Sch. 
flOO E. Providence 
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Dr. Jim Menzies 
Superintendent 
Tekoa School Dist. 
Box 869 

Tekoa, WA 99033 

Mr. Wayne RoelUch 
Principal 

Tekoa Elementary Sch. 
Box 928 

Tekoa, W A 99033 

Dr. Davki Smith 
Superintendent 
West Valley School Dist. 
7401 E. mission 
Spokane, WA 99212 

Mr. Fred Traher 
Principal 

Ness Elementaiy School 
E. 9612 Cataldo 
Spokane, WA 99206 

Ms. Siizanne Besel 
Elementary Counselor 
Ness Elementary School 
E. 9612 Cataldo 
Spokane, WA 99206 

Mr. Larry Bush 
Principal 

Scth Wooaard Dementary Sch. 
7401 E. Mission 
Spokane, WA 99212 

Ms. Connie Jo Squires 
Coimselor 

Scth Woodard Elementary Sch. 
7401 E. Mission 
Spokane, WA 99212 

Mr, William Hawley 
Principal 

West Valley High School 
E. 8301 Buckeye 
Spokane, WA 99212 

Dr. Helen Libcig 
Coimselor 

West Valley High School 
E. 8301 Buckeye 
Spokane, WA 99212 



Mr. Bob Skill 
Principal 

Spokane Valley Ah. Piogram 
S. 123 Bowdish 
Spokane, WA 99206 
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Mr. David Bruxer,ACSW 
Lutheran Sodal Serv. 
SymmondsBldg. 
South 7 Howard 
Spokane, WA 99201 

Dr. Robert Quackenbush 
Director 

Ctr. Prych. Services, MS 96 
EWU 

Cheney, WA 99004 

Frances Harland 
Pastoral Services 
Eastern Sute Hospital 
Medical Lake, WA 99022 



Dr. Jim Lord-Rynn 
Traumatic Brain Injury Rehab 
Eastern State Hospital 
Medical Lake, WA 99022 



Ms. Barbara Foltz 
Director 

Family Services of Spokane 
S. 7 Howard 
Spokane, WA 99204 

Ms. Racquel KeUicut 
Intern Coordinator 
Psychiatric Services 
Kootenai Medical Center 
Coeurd'Alene,ID 83814 

Dr. Robert Stephenson 

Reverend 

Samaritan Center 

S. 3220 Grand Blvd 
Spokane, WA 99203 

Dr. Roger Harmon 
Director of Clinical Tm. 
Community Mental Health 
S. 107 Division 
Spokane, WA 99202 

Dr. Shirley Bauer 
Assistant Dean 
Spokane Falls Comm. College 
W. 3410 R. Gooige Wright 
Spokane, WA 99204 

Mr. Divc Hutchins 
Director 
Youth for Christ 
W. 1623 Gardner 
Spokane, WA 99201 
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Mr. Mark Cornelius 
Director 

Nl Youth for Christ 
RO. Box 1756 
Coeurd'Alene,lD 83814 

Intern Cbordinator in APSY 
Deaconess Medical Ctr. 
W. 800 5th 
Spokane, WA 99204 



Mr.TJ.aDell 

Director, Physical Therapy 

Shrincf's Hosp. for Crippled Qd. 

W. 911 5th 

Spokane, WA 99204 



ERLC 



22 



16 
1/94 



ETHICAL STANDARDS 

American Association for 
Counseling and Development 
(As Revised by AACD 
Governing Cdundl, March 
1988) 

PREAMBLE 

The Association is an 
educational, scientific, and 
professional organization 
whose members are dedicated 
to the enhancement of the 
worth, dignity, potential, and 
imiqueness of each individual 
and thus to the service of 
society. 

The Association recognizes 
that the role definitions and 
work settings of its members 
include a wide variety of 
academic disciplines, levels of 
academic preparation, and 
agency services. This diversity 
reflects the breadth of the 
Association's interest and 
influence. It also poses 
challenging complexities in 
efforts to set standards for the 
performance of members, 
desired requisite pr paration or 
practice, and supjwrting sodal, 
legal, and ethical controls. 

The specification of ethical 
standards enables the 
Association to darify to present 
and future members and to 
those served by members the 
nature of (ethical responsibilities 
held in common by its 
members. 

The existence of such 
standards serves to stimulate 
greater concern by members for 
their own professional 
functioning and the conduct of 
fellow professionals such as 
ooimselors, guidance and 
student personnel workers, and 



others in the helpirtg 
profesaons. As the ethical code 
of the Association, Ais 
document establishes principles 
that define the ethical behavior 
of Association members. 
Additional ethical guidelines 
developed by the Assodatior's 
Divisions for their specialty 
areas may further define a 
member's ethical behavior. 



Section A: 
General 

1 . The member influences the 
development of the profession 
by continuous efforts to 
improve professional practices, 
teaching, services, and research. 
Professional growth is 
continuous throughout the 
member's career and is 
exemplified by the 
development of a philosophy 
that explains why and how a 
nnember functior^s in the 
helping relationship. Members 
must gather data on their 
effectiveness and be guided by 
the findings. Members 
recognize the need for 
continuing education to ensure 
competent service. 

2. The member hris a 
responsibility both io the 
individual who is served aiwl to 
the institution within which the 
service is performed to 
maintain high standards of 
professional conduct as the 
member strives to maintain the 
highest levels of professional 
services offered to the 
individuals to be served. The 
member also strives to assist the 
agency, organization, or 
institution in providing the 
highest caliber of professional 
services. The acceptance of 
employment in an institution 



implies that the member is in 
agreement with the general 
policies and principles of the 
institution. Therefore the 
professional activities of the 
member are also in acoord with 
the objectives of the institution. 
If, despite concerted efforts, the 
member cannot reach 
agreement with the en^loyer as 
to acceptable standards of 
conduct that allow for changes 
in institutional policy 
conducive to the positive 
growth and development of 
dients, then terminating the 
affiliation should be seriously 
considered. 

3. Ethical behavior among 
professional associates, both 
members and nonmembers, 
must be expected at all times. 
When information is possessed 
that raises doubt as to the 
ethical behavior of professional 
colleagues, whether Association 
members or not, the member 
must take action to attempt to 
rectify such a condition. Such 
action shall use the institution's 
channels first and then use 
procedures established by the 
Association. 

4 . The member neither 
claims nor implies professional 
qualifications exceeding those 
possessed and is responsible for 
correcting any 
misrepresentations of these 
qualifications by others. 

5. In establishing fees for 
professional ooimseling 
services, members must 
consider the financial status of 
dients and locality. In the 
event that the established fee 
structtire is inappropriate for a 
client, assistance must be 
provided in finding comparable 
services of acceptable cost. 
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6. When members provide 
information to the public or to 
subordinates^ peers, or 
supervisors, they have a 
Tesponsibility to ensure that the 
content is ganeral, unidentified 
client information that is 
accurate, unbiased, and consists 
of objective, factual data. 

7. Members recognize their 
bo^mdaries of competence and 
provide only those services and 
use only those techniques for 
which they are qualified by 
training or experience. 
Members should only accept 
those positions for which they 
are professionally qualified. 

8. In the counseling 
relationship, the counselor is 
aware of the intimacy of the 
relationship and maintains 
respect for the client and avoids 
engaging in activities that seek 
to meet the counselor's personal 
needs at the expense of that 
client. 

9. Members do not condone 
or engage in sexual harassment 
which is defined as deliberate 
or repeated comments, 
gestures, or physical contacts of 
a sexual nature. 

10. The member avoids 
bringing j)ersor^i issues into 
the counseling relationship, 
especially if the potential for 
harm is present. Through 
awareness of the negative 
impact of both radal and sexual 
stereotyping and 
discrimination, the counselor 
guards the individual rights 
and personal dignity of the 
client in the counseling 
relationship. 

1 1 . Products or gervices 
provided by the xji%ember by 
means of dassroom instruction. 



public lectures, demonstrations, 
written articles, radio or 
television programs, or other 
types of media must meet fl\e 
criteria dted in these standards* 



Section B: 

Counseling Relationship 

This section refers to practices 
and procedures of individual 
and /or group coxmseling 
relationships. 

The lumber must recognize 
the need for dient freedom of 
choice. Under those 
circumstances whei'e this is» not 
possible, the member must 
apprise clients of restrictions 
that may limit tlieir freedom of 
choice. 

1 . The member's primary 
obligation is to respect the 
integrity and promote the 
welfare of the client(s), whether 
the dient(s) is (are) assisted 
individually or in a group 
relationship. In a group setting, 
the member is also responsible 
for taking reasonable 
precautions to protect 
individuals from physical 

and /or psychological trauma 
resulting from interaction 
within the group. 

2. Members make provisions 
for maintaining confidentiality 
in the storage and disposal of 
records and follow an 
established record retention 
and disposition policy. The 
counseling relationship and 
infonnation resulting therefrom 
must be kept confidential, 
consistent with the obligations 
of the n«nbcr as a professional 
person. In a group coxmseling 
setting, the counselor must set a 
norm of confidentiality 



regarding all group 
partidpants' disdosures. 

3. If an individiial is already 
in a coimseling relatioi^ship 
with another professional 
penorw the member does not 
enter into a counseling 
relationship without fir^ 
conUctmg aiKl receiving the 
approval of that other 
professional. If the member 
discovers that the dient is in 
another counseling relationship 
after the coumelii^ 
fslatioa<^hip begins, the member 
must gain the consent of the 
other professioixal or terminate 
the relationship, unless the 
dient elects to terminate the 
other rdationship. 

4. When the cbent*s condition 
w«licates that there is clear and 
imminent danger to the dient 
or others, the member must 
take reasonable j)ersoruil action 
or inform responsible 
authorities. Consultation with 
other professionals must be 
used where possible. The 
assumption of responsibility for 
the dient's(s') behavior must be 
taken only after careful 
deliberation. The client must be 
involved in the resumption of 
responsibility as quickly as 
possible. 

5. Records of the coimseling 
relationship, induding 
interview notes, test data, 
oorrespondei^, tape 
recordings, electronic data 
storage, imd other documents 
are to be considered 
profe^onal infomation for use 
in counseling, and they should 
not be Oi>2tsidered a part of the 
records of the institution or 
agency in which the counselor 
is employed imless specified by 
state statute or regulation. 
Revelation to others of 
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counseling material must occur 
only upon the expressed 
consent of the dient 

6. In view of the extensive 
data storage and processing 
capacities of the computer, the 
member mtist ensure that data 
maintained on a compu^2r is: 
(a) limited to information ttuit is 
appropriate and necessary for 
the services being provided; (b) 
destroyed after it is determined 
that the information is no 
longer of any value in 
providing services; and (c) 
restricted in terms of access to 
appropriate staff members 
involved in the provision of 
services by xasing the best 
computer security method 
available. 

7. Use of data derived from a 
counseling relationship for 
purposes of counselor training 
or research shall be confined to 
content that can be disguised to 
ertsure fxill protection of the 
identity of the subject client. 

8. The menrtber must inform 
the client of the purposes, goals, 
techniques, rules of procedure, 
and limitations that may affect 
the relationship at or before the 
time that the coimseling 
relationship is entered. When 
working with minors or 
persons who are unable to give 
consent, the member protects 
these clients' best interests. 

9. In view of common 
misconceptions related to the 
perceived inherent validity of 
computer-generated data and 
narrative reports, the n^ember 
must ensure that the client is 
provided with information as 
part of the counseling 
relationship that adequately 
explains the limitations of 
computer technology. 



10. The member must screen 
prospective group participants, 
especially when ti^ en^hasis is 
on self-imderstanding and 
growth through sdf-disdosure. 
The member must maintain an 
awareness of ttie group 
participants* compatibility 
throu^out the life of the 
group. 

11. live member may choose 
to consult with any other 
professionally competent 
person about a dient. In 
choosing a consultant, the 
member must avoid placing the 
consultant in a conflict of 
interest situation that would 
preclude the consultant's being 
a proper party to the member's 
efforts to help the client. 

12. If the member determines 
an inability to be of professional 
assistance to the client, the 
member must either avoid 
initiating the counseling 
relationship or iirunediately 
temunate that relationship. In 
either event, the member must 
suggest appropriate 
alternatives. (The member 
must be knowledgeable about 
referral resources so that a 
satisfactory referral can be 
initiated.) In the event the 
client declines the suggested 
referral, the mcnAer is iwt 
obligated to continue the 
relationship. 

13. When the member has 
other relationships, particularly 
of an administrative, 
supervisory, aiui/or evaluative 
nature with an individual 
aeeking cotmseling services, the 
member must not serve as the 
counseior but should refer the 
individual to another 
professional. Only in instances 
where such an alternative is 



unavailable axvd where the 
individual's situation warrants 
counseling intervention should 
the member enter into ai>d/or 
maintain a coimseling 
relationship. Dual relationships 
witih dients that might impair 
the member*s objectivity and 
professional judgment (e.g., as 
with dose frieruis or relatives), 
must be avoided and/or the 
coimseling relationship 
terminated through referral to 
aiK)ther competent professional. 

14. The member will avoid 
any type of sexual intimades 
with clients. Sexual 
relationships with dients are 
unethical. 

15. All experimental methods 
of treatment must be clearly 
indicated to prospective 
redpients, and safety 
precautions are to be adhered to 
by the member. 

16. When computer 
applications are used as a 
component of counseling 
services, the ir^ember must 
ensure that: (a) the dient is 
intellectually, enx)tionaIly, anJ 
physically capable of using the 
computer application; (b) the 
computer application is 
appropriate for the veeds of the 
dient; (c) the client understands 
the purpose and operation of 
the computer application; and 
(d) a follow-up of client use of a 
computer application is 
provided to both correct 
possible problems 
(misconceptions or 
inappropriate use) and assess 
subsequent needs. 

17. When the member is 
engaged in short-term group 
treatment/trainii\g programs 
(e.g., marathons and other 
encounter-type or growth 
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groups), the member ensures 
that there is professional 
assistance available during and 
foUowing the group experience. 

18. Should the member be 
engaged in a work setting that 
calls for any variation from the 
above statezxvents, the member 
is obligated to consult with 
other professionals whenever 
possible to consider justifiable 
alternatives. 

19. The member must ensure 
that members of various ethnic, 
racial, religious, disability, and 
socieoeconomic groups have 
equal access to computer 
applications used to support 
counseling services and that the 
content of available computer 
applications does not 
discriminate against the groups 
described above. 

20. When computer 
applications are developed by 
the member for use by the 
general pubbc as self- 
help/ standalone computer 
software, the member ii\ust 
ensure that: (a) self-help 
computer applications are 
designed from the beginning to 
function in a stand-alone 
manner, as opposed to 
modifying software that was 
originally designed to require 
support from a counselor; (b) 
self-^ielp computer applications 
will include within the program 
statements regarding intended 
user outcomes, suggestions for 
using the software, a 
description of the conditioris 
imder which self-help computer 
applications nught not be 
appropriate, and a description 
of when and how counseling 
services nught be beneficial; 
and (c) the numual for such 
applications will include the 
cpjalifications of the developer. 



the development process, 
validation data, and operating 
procedures. 



Section O 

Measurement & Evaluation 

The primary purpose of 
educational and psychological 
testing is to provide descriptive 
measujres that are objective and 
interpretable in cither 
comparative or absolute terms. 
The member must recognize the 
need to interpret the statements 
that follow as applying to the 
whole range of appraisal 
techniques including test and 
nontest data. Test resists 
constitute only one of a variety 
of pertinent sources of 
information for personnel, 
guidance, and counseling 
decisions. 

1. The member must provide 
specific orientation or 
information to the examinee(s) 
prior to and following the test 
administration so that the 
results of testing may be placed 
in proper perspective with 
other relevant factors. In so 
doing, the n>ember must 
recognize the effects of 
socioeconomics, ethnic, and 
cultural factors on test scores. It 
is the member's professional 
responsibility to use additional 
unvalidated information 
carefully in modifying 
interpretation of these test 
results. 

2. In selecting for use in 
a given situation o^ with a 
particular client, the member 
must consider carefully the 
specific validity, reliability, and 
appropriateness of the test<s). 
General validity, reliability, and 
related issues may be 



questioned legally as well as 
ethically when tests are used for 
vocational and educational 
selection, placement, or 
counseling. 

3. When making any 
statements to the public about 
tests and testing, the member 
must give accurate information 
and avoid false daims or 
misconceptions. Special efforts 
are often required to avoid 
imwarranted cormotatior^ of 
such terms as IQ ax^d grade 
equivalent scores. 

4. Different teste demand 
different levels of competena* 
for administration, scoring, a^ 
interpretation. Members must 
recognize the linuts of their 
competence and perform only 
those functions for which they 
are prepared. In particular, 
members using computer-based 
test interpretations must be 
trained in the construct being 
measured and the specific 
instrument being used prior to 
using this type of computer 
application. 

5. In situations where a 
computer is -tsed for test 
adrrdrustration and scoring, the 
member is responsible for 
ensuring that administration 
aiKl scoring programs function 
properly to provide clients with 
accurate test resulte. 

6. Teste must be 
administered under the same 
conditions that were 
established in their 
itarulardization. When teste are 
not administered uxKler 
staiKlard conditions or when 
unusual behavior or 
irregularities occur during the 
testing session, those conditions 
must be noted and the resulte 
designated as invalid or of 
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questionable validity. 
Unsupervised or inadequately 
su;>enised test-taking, such as 
the use of tests through the 
mails, is considered unethical. 
On the other hand, the use of 
instruments that are so 
designed or standardized to be 
self-administered and self- 
scored, such as interest 
inventories, is to be 
encouraged. 

7. Themeaningfulnessof test 
results used in personnel, 
guidance, and counseling 
functions generally depends on 
the examinee's unf amiliarity 
with the specific iten\s on the 
test. Any prior coaching or 
dissemination of the test 
materials can invalidate test 
results. Therefore, test security 
is one of the professional 
obligations of the member. 
Conditions that produce most 
favorable test results must be 
made known to the examinee. 

8. The purpose of testing and 
the explicit use of the results 
must be made known to the 
examinee prior to testing. The 
coimselor must ensure that 
instrument limitations are not 
exceeded and that periodic 
review and or retesting are 
made to prevent client 
stereotyping. 

9. The examinee's welfare 
and explicit prior 
understanding must be the 
criteria Tor determining the 
recipients of the test results. 
The member must see that 
specific interpretation 
accompanies any release of 
individual or group test data. 
The interpretation of test data 
must be related to the 
cxamiivee's particular concerns. 



10. Members re^nsible for 
making decisions based on test 
results have an understanding 
of educational and 
psychological measurement, 
validation criteria, and test 
research. 

11. The member must be 
cautious when interpreting the 
results of research instruments 
possessing insufficient technical 
data. The specific purposes for 
the use of these instruments 
must be stated explicitly to 
examinees. 

1 2. The member must proceed 
with caution when attempting 
to evaluate and interpret the 
performance of minority group 
members or other persons who 
are not represented in the norm 
group on which the instrxmient 
was standardized. 

1 3 . When computer-based test 
interpretations are developed 
by the member to support the 
assessment process, the 
member must ensure that the 
validity of such interpretations 
is established prior to the 
commercial distribution of such 
a computer application. 

14. The member recognizes 
that test results may become 
obsolete. The meni)er will 
avoid and p^revent the misuse of 
obsolete test results. 

15. The member must guard 
against the appropriation, 
reproduction, or modification 
of published tests or parts 
thereof without 
acknowledgment and 
pemiission from the jxrevious 
publisher. 

16. Regarding the preparation, 
publication, and distribution of 



tests, reference should be made 
to: 

A. 'Standards for 
'Educational and 
P^chological Testing," 
revised edition, 1985, 
published by the 
American l4ychological 
Association cm behalf of 
itself, tfie American 
Educational Research 
Association and the 
National Council on 
Measureff^tin 
Education. 

b. "The Responsible Use of 
Tests: A Position Paper 
of AMEG, APGA,and 
NCME,** Measurement and 
Evaluaticm in Guidance, 
1972,5,385-388. 

c. "Responsibilities of Users 
of Standardized Tests," 
APGA, Guidepost, 
October 5, 1978, pp. 5-8. 



Section D: 

Research and Publication 

1 . Guidelines on research 
with human subjects shall be 
adhered to, such as: 

a. Ethical Principles in the 
Conduct of Research with 
Human Participants, 
Washington, D.C.: 
American Psychological 
Association, Inc. 1982. 

b. Code of Federal 
Regulation, Titie 45, 
Subtitle A, Part 46, as 
currently issued. 

c. Ethical Principles of 
Psychologists, American 
Psychological 
Association, Principle #9: 
Research vdth Human 
Participants. 

d. Family Educational 
Rights and Privacy Act 
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(The Buckley 
Amendment), 
e. Current fedexal 

regulations and various 
state rights privacy acts. 

2. In planning any research 
activity dealing with humans 
sub)ects, the member must be 
aware of and responsible to aU 
pertinent ethical principles and 
ensure that the research 
problem, design, and execution 
are in full compliance with 
them. 

3. Responsibility for ethical 
research practice lies with the 
principle researcher while 
others involved in the research 
activities share ethical 
obligation and full 
responsibility for their own 
actions. 

4. In research with hunnan 
subjects, researchers are 
responsible for the subjects' 
welfare throughout the 
experiment, and they must take 
all reasonable precautions to 
avoid causing injurious 
psychological, physical, or 
social effects on their subjects. 

5. All research subjects must 
be informed of the purpose of 
the study except when 
withholding information or 
providing misinformation to 
them is essential to the 
investigation. In such research 
the n^ember must be 
responsible for corrective action 
as soon as possible following 
completion of the research. 

6. Participation in research 
must be voluntary. Involuntary 
participation is appropriate 
only when it can be 
demonstrated that participation 
will have no harmful effects on 



subjects and is essential to the 
investigation. 

7. When reporting researdi 
results, explicit mention must 
be made of all variables and 
conditions known to the 
investigator that might affect 
the outcome of the investigation 
or the interpretation of the data. 

8. The member must be 
responsible for conducting and 
reporting investigations in a 
manner that minimizes the 
possil)ility that results will be 
misleading. 

9. The member has an 
obligation to make available 
sufficient original research data 
to qualified others who may 
wish to replicate the study. 

10. When supplying data, 
aiding in the research of 
another person, reporting 
research results, or making 
original data available, due care 
must be taken to disguise the 
identity of the subjects in the 
absence of specific 
authorization from such 
subjects to do otherwise. 

11. When conducting and 
reporting research, the member 
must be familiar with and give 
recognition to previous work 
on the topic, as well as to 
observe all copyright laws and 
follow the principles of giving 
full credit to all to whom credit 
is due. 

12. The member must give 
due (xedil through joint 
authorship, acknowledgn^t, 
footnote statements, or other 
appropriate means to those 
who have contributed 
significantly to the research 
and /or publication, in 



accordance with such 
contributions. 

13. The member must 
commimicate to other members 
the results of any research 
judged to be of professional or 
scientific value. Results 
reflecting unfavorably on 
institutions, programs, services, 
or vested interests must not be 
witfvheld for such reasons. 

14. If members agree to 
cooperate with aru>ther 
individual in research and/or 
publication, they incur an 
obligation to cooperate as 
promised in terms of 
pimctuality of perfonnance and 
with full regard to the 
oompleter^ess and accuracy of 
the information required. 

15. Ethical practice requires 
that authors rvot submit the 
same manuscript or one 
essentially similar in content for 
simultaneous publication 
consideration by two or more 
journals. In addition, 
manuscripts published in 
whole or in substantial part in 
another joun\aI or published 
work should not be submitted 
for publication without 
acknowledgment and 
permission from the previous 
publication. 



Section E: 
Consulting 

Consultation refers to a 
voluntary relationship between 
a professional helper and help- 
needing individual, group, or 
social urut in which the 
consultant is providing help to 
the dient(s) in defining and 
solving a work-related problem 
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or potential problem with a 
client or client system- 

1. The menfi)cr acting as 
consultant must have a high 
degree of self-awareness of 
his/her own values, 
knowledge, skills, limitations, 
and needs in entering a helping 
relationship that involves 
himun and/or organizational 
change and that the focus of the 
relationship be on the issues to 
be resolved and not on the 
person{s) presenting the 
problem. 

2. There must be 
xmderstanding and agreement 
between member and client for 
the problem definition, change 
of goals, and prediction of 
consequences of interventions 
selected. 

3. The member iiiust be 
reasonably certain that she/he 
or the organization represented 
has the necessary competencies 
and resources for giving the 
kind of help that is needed now 
or may be needed later and that 
appropriate referral resources 
are available to th^ cox^ultant. 

4. The consulting 
relationship must be one in 
which client adaptability and 
growth toward v^lf-direction 
are encouraged and cultivated. 
The member must maintain this 
role consistently and not 
become a decision maker for 
the client or create a future 
dependency on the consultant. 

5. When aimoundng 
consultant availability for 
services, the member 
conscientiously adheres to the 
Association's Ethical Standards. 

6. The member must refuse a 
private fee or other 



remuneration for constaltation 
with persons who are entitled 
to these services Arough the 
member*s en^loying institution 
or agency. The policies of a 
particular agency may make 
explicit provisions for private 
practice with agency clients by 
members of its staff. In such 
instances, tfie dients must be 
apprised of other options open 
to them should ttiey seek 
private counseling services. 



Section F: 
Private Practice 

1. The noember should assist 
the profession by facilitating the 
availability of coimseling 
services in private as well as 
public settings. 

2. In advertising services as a 
private practitioner, the 
member must advertise the 
services in a nnanner that 
accurately informs the public of 
professional services, expertise, 
and techniques of counseling 
available. A member who 
assumes an executive 
leadership role in the 
organization shall not permit 
his/her name to be used in 
professional notices during 
periods when she/he is not 
actively engaged in the private 
practice of counseling. 

3. The ment^ber may list the 
following: highest relevant 
degree, type and level of 
certification and /or license, 
address, telephone ntmiber, 
office hours, type and/or 
description of services, and 
other relevant information. 
Such information must not 
contain false, inaccurate, 
misleading, partial, out-of- 



context, or deceptive material 
or statements. 

4. Members do not present 
their affiliation with any 
organization in sudi a way that 
would in^ly inaccurate 
sponsorship or certification by 
that organization. 

5. Menibers may pin in 
partnership corporation with 
other menibers and/or other 
professionals provided that 
each meniber of the partnership 
or corporation makes dear the 
separate specialties by name in 
compliance with the regulations 
of the locality. 

6. A member has an 
obligation to withdraw from a 
counseling rdationship if it is 
believed Aat employment will 
result in violation of the Ethical 
Standards. If the n>ental or 
physical condition of the 
member renders it difficult to 
carry out an effective 
professional relationship or if 
the member is discharged by 
the client because the 
coimseling relationship is no 
longer productive for the dient, 
then the member is obligated to 
terminate the counseling 
relationship. 

7. A n>ember must adhere to 
the regulations for private 
fwractice of the locality where 
the services are offered. 

8. It is imethical to use one's 
institutional affiliation to recruit 
dients for one's private practice. 



Section G: 

Personnel Administration 

It is recognized that most 
n^embers are employed in 
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public or quasi-public 
institutions. The functioning of 
a member within an institution 
must contribute to the goals of 
the institution and vice versa if 
either is to accomplish their 
respective goals or objectives. It 
is therefore essential that the 
member aivd the institution 
function in ways to: (a) make 
the institutional goals explicit 
and public; (b) rnake the 
members contribution to 
institutional goals specific; and 
(c) foster mutual accountability 
for goal achievement. 

To accomplish these 
objectives, it is recognized that 
the member and the employer 
must share responsibilities in 
the formulation and 
implementation of personnel 
policies. 

1 . Members must define and 
describe the parameters and 
levels of their professional 
competency. 

2. Members must establish 
interpersonal relations and 
working agreements with 
supervisors and subordinates 
regarding counseling or clinical 
relationships, confidentiality, 
distinction between public and 
private material/ maintenance 
and dissenunation of recorded 
information, work load, and 
accountability. Working 
ajgreements in each instance 
must be specified 2J\d made 
known to those concerned. 

3. Members must alert their 
employers to conditions that 
may be potentially disruptive 
or damaging. 

4 . Members must inform 
employers of conditions that 
may limit their effectiveness. 



5. Members must submit 
nigularly to professional review 
ax^ evaluation. 

6. Members must be 
responsible for inservice 
development of sdf azui/or 
staff. 

7. Members must inform 
their staff of goals and 
programs. 

8. Members must provide 
personnel practices that 
guarantee and enhance the 
rights and welfare of each 
recipient of their service. 

9. Members must select 
competent persons and assign 
responsibilities compatible with 
their skills arvd experiences. 

10. The member, at the onset 
of a counseling relationship, 
will inf onn the client of the 
member's intended use of 
supervisors regarding the 
disclosure of information 
concerning this case. The 
n^ember wiU dearly inform the 
client of the limits of 
confidentiality in the 
relationship. 

1 1 . Members, as either 
employers or employees, do not 
engage in or condone practices 
that are inhumane, illegal, or 
unjustifiable (such as 
considerations based on sex, 
handicap, age, race) in hiirn^ 
pronvotion, or training. 



Section H: 

Preparation Standards 

Members who are responsible 
for training others must be 
guided by the preparation 
standards of the Association 



and relevant DivisionCs). The 
member who functions in the 
capacity of trainer assumes 
unique ethical responsibilities 
that frequently go beyond that 
of the member who does rK>t 
function in a training capacity. 
These ethical responsibilities 
are outlined as follows: 

1 . Members mus>. orient 
students to program 
expectations, basic skills 
developn>ent, and employment 
prospects prior to adxnission to 
the program. 

2. Members in charge of 
learning experiences must 
establish programs that 
integrate academic study and 
supervised practice. 

3. Members must establish a 
program directed toward 
developing students* skills, 
knowledge, and self- 
imderstanding, stated 
whenever possible in 
competency or performance 
terms. 

4. Members must identify the 
levels of competencies of their 
students in compliance with 
relevant Division standards. 
These competencies must 
accommodate the 
paraprofessional as well as the 
professional. 

5. Members, through 
continual student evaluation 
and appraisal, must be aware of 
the personal limitations of the 
learner that might in^:>ede 
future perfomumce. The 
instructor must not only assist 
the learner in securing remedial 
assistance but also screen from 
the program those individuals 
who are unable to provide 
competent services. 
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6. Menibers miist provide a 
program that includes training 
in research commensurate with 
levels of role functioning. 
Paraprofessional and 
technician-level personnel must 
be trained as consiuners of 
research. In addition, personnel 
must learn how to evaluate 
their own and their program's 
effectiveness. Graduate 
training, especially at the 
doctoral level, would include 
nreparation for original 
research by the member. 

7. Members must make 
students aware of the ethical 
responsibilities and sundards 
of the profession. 

8. Preparatory programs 
must encourage students to 
value the ideals of service to 
individuals and to society. In 
this regard, direct financial 
remuneration or lack thereof 
must not be allowed to 
overshadow professional and 
humanitarian needs. 

9. Members responsible for 
educational programs must be 
skilled as teachers and 
practitioners. 

10. Members must present 
thoroughly varied theoretical 
positions so that students may 
make comparisons and have 
the opf)ortunity to select a 
position. 

11. Members must develop 
clear policies within their 
educational institutions 
regarding field placen^nt and 
the roles of the student and the 
instructor in such placement. 

12. Menribers must ensure that 
fonns of learning focusing on 
self-understanding or growth 
are voluntary, or if required as 



part of the educational 
program, are made kiK>wn to 
prospective students prior to 
entering the program. When 
the educational program offers 
a growth experience with an 
emphasis on self-disdosure or 
other rdatively intimate or 
personal involvement, the 
member mtist have no 
administrative, supervisory, or 
evaluating authority regarding 
the partidp>ant. 

13. The member will 9\ all 
times provide students with 
clear and equally accepuble 
alternatives for self- 
uiKlerstanding for growth 
experiences. The member will 
assure students that they have a 
right to accept these 
alternatives without prejudice 
or penalty. 

14. Members must conduct an 
educational program in keeping 
with the cxirrent relevant 
guidelines of the Association. 

For further information write: 
American Association for 
Counseling and Development 
5999 Stevenson Avenue, 
Alexandria, VA 22304 
Formerly American Personnel 
& Guidance Association 
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SITE SUPERVISOR'S ASSESSMENT OF 
COUNSELING INTERN'S PERFORMANCE 

Directions : Two weeks before the end of each academic quarter this form is to be used to assess 
the iaterc's performance during the counseling internship. 



Name of Intern ^'o™ Completion Date 



/^ss»s«imf n* Options 
NA « Not Applicable A « Active Participant S « Satisfactory 

P t= Proficient D = Deficient 

General Supervision Comments 



1. DcmoDStraics a personal commitmcni in developing 


NA 


A 


S 


P 


D 


professional competencies. 


NA 








fx 


2. Accepts and uses constructive suggestions to 


A 


S 


p 


D 


enhance self-devclopmeni and/or counseling skills. 


NA 










3. Engages in open, comfortable, and clear communication 


A 


s 


r 


D 


with peers and supervisor(s). 


NA 










4. Recognizes own competencies and skills and shares 


A 


c 
a 


n 

r 


r\ 
U 


these with peers and supervisor(s). 












5. Recognizes own deficiencies and actively works to 


NA 


A 


c 


T> 

r 


u 


overcome them. 












6. Completes case reports and records punctually and 


NA 


A 


c 


n 

r 


Pi 


conscientiously. 












7. Acts in accord with agency mission, policies and 


IN A 


A 

n 


c 
o 


p 

a 


n 

A^ 


procedures. 












8. Is sensitive to and comfortable with agency clients. 


XT A 

N A 


A 

A 




P 


aJ 


The Counseling Process 












1. Researches the referral prior to the first 


NA 


A 


s 


P 


D 


interview. 












2. Keeps appointments on 


NA 


A 


s 


P 


D 


time. 












3. Begins the interview 


NA 


A 


s 


P 


D 


smoothly. 












4. Explains the nature and objectives of counseling 


NA 


A 


s 


P 


D 


when appropriate. 


NA 










5. Is relaxed and comforuble in the 


A 


s 


P 


D 


interview. 












6. Communicates interest in and acceptance of the 


NA 


A 


s 


P 


D 


client. 










D 


7. Facilitates client expression of concerns and 


NA 


A 


s 


P 


feelings. 












8. Recognizes and deals with positive and/or negative 


NA 


A 


s 


P 


D 


affect of the client. 












9. Is spontaneous in the 


NA 


A 


s 


P 


D 


interview. 












10. Uses silence effectively in the 


NA 


A 


s 


P 


D 



interview. 
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The Counseling Proeets (cont.) 



11. Is aware of own feelLags in the counseliag 


NA 


A 


S 


p 


D 


session. 












12. Communicates own feelings to the client when 


NA 


A 


s 


p 


D 


appropriate. 


NA 


A 








13. Recognizes and skillfully handles the client's 


s 


p 


D 


covert messages. 












14. Employs appropriate timing and use of different 


NA 


A 


s 


p 


D 


techniques. 


NA 






p 




15. Initiates periodic evaluation of goals, action-steps. 


A 


s 


D 


and process during counseling. 


NA 










16. Explains, administers, and interprets tests 


A 


s 


p 


D 


correctly. 












17. Terminates the interview 


NA 


A 


s 


p 


D 


smoothly. 












The Conceptualization Process 












1. Focuses on specific behaviors and their 


NA 


A 


s 


p 


D 


consequences, implications, and contingencies. 












2. Reco.gnizes and clarifies client's 


NA 


A 


s 


p 


D 


inco'asistency. 












3. Uses relevant case data in considering vaiious 


NA 


A 


s 


p 


D 


strategies and their implication. 












4. Is perceptive in evaluating the effects of own 


NA 


A 


s 


p 


D 


counseling techniques. 












5. Demonstrates ethical behavior in the counseling 


NA 


A 


s 


p 


D 


activity and case management. 












6. Bases decisions on a theoretically sound and 


NA 


A 


s 


p 


D 


consistent rationale of human behavior (i.e., 












personality dynamics, psychopathology). 












Additional Comments and/or SuppestionsL 













Ohjective*: for Next Evaluations: 



ERIC 



Date 



Signature of Supervisor 



My signature indicates that I have read the above evaluation and have discussed the content with 
my site supervisor. It does not necessarily indicate that I agree with it in part or in whole. 



Date 
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FINAL INTERN ASSESSMENT FINAL 



Directions ! Silc Supervisor ,is to complete this form in duplicate. One copy is for the iiudent; the 
other copy is for the EWU Internship Coordinator. 



The areas listed below serve as a general guide for the activities typically engaged in during the 
counseling internship. Please rate the student on the activities listed below in which he/she has 
engaged using the following scale: 

p.- Functions proficiently and/or independently. 

Functions satisfactorily and/or requires occasional supervision. 
Deficient in this area. 
NA— Not applicable to this internship experience. 



Name of Intern Signature of Supervisor 



Site Date 

TRAINING ACnvmES 



1. Intake Interview 

2. Individual Counseling 

3. Group Counseling 

4. Couples Counseling/Family Counseling/Parent Education, etc. 

5. Career Counseling 

6. Assessment 

7. Consulting/Training/Special Programs 

8. Outreach/Community Work/Classroom 

9. Report Writing 

10. Case Confcrencc/IEP 

1 1 . Supervision: Individual/Group 

12. Counseling with Diverse Populations 

13. Professional Development (please list) 



14. Other (please list) 



Note : Please use the space on the other side for any comments that would be helpful in assessing 
9/^" this student's progress. (Student may comment upon exceptions to ratings, if any.) 
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Compared with other graduate students in counseling at this level of training and experience, this 
student performs overall at the following level: (check one) 

/ / / / / / / / / / 

90lh %tile 75th %tile 50th %tile 25th %tile 10th %ule 

< > 

Additional Comments : Please use the additional tpace below for any comments that would help us 
to evaluate this student's progress. (Student may comment upon exceptions to ratings, if any.) 
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Professional liability Insurance Coverage During Internship 



The importance of having sufficient professional liability insurance coverage during my Applied 
Psychology Internship experience was adequatdy explained to me. In addition, the possible negative 
personal and/or economic consequence resulting from not having such coverage during my internship was 
also adequately explained to me. 

Sources for obtaining appropriate and sufficient professional liability insurance coverage have been 
presented to me. Examples of such sources are: American Association for Coimsding and Development 
and James Group Ser/ice, Inc. of Chicago, Illinois. 



Name 



Date 
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Client Disclosure Statement 



This sutement is prepared in accordance with Washington State law regarding registered and 
certified counselors. The i itident therapist with whom you will work is not a registered counselor; his 
or her supervisor is a certih'sd mental health counselor, csertified school counselor, or a Ucensed 
psychologist. 

Accoiding to state law, counselors must be either registered or certified through the Washington State 
Department of Health unless otherwise exempt. To be registered, a person fills out an application form 
«td pays a fee. To become certified, a person fills out an application form and pays a fee, and he or she 
must also show proof of appropriate education and training. The intern must give ti»e diCTt written 
information that explains the type of counseUng she or he wiU partidpate in; the meftods or 
techniques that might be used; the therapist's education, training and experience; the cost of counselmg 
sessions; and client rights and responsibilities. 



Client Rights and Responsibilities 



The client retains the responsibility for making choices in the management of his or her Ufe, mcludmg 
the choice of therapist and of whether or not to continue in any particular counseling relationship. 
Should the client decide to withdraw from counseling, it is a recommended courtesy to notify the 
counselor of that decision. 

The intern routinely wUl discuss all counseling interactions with a supervisor. Occasionally video- or 
audio-taped segments will be the focus of a ti-aining group consisting of supervisor and several counselor 
trainees. Outside of the training environment, confidentiality wiU conform to state guidelmes; namely, 
the intern or supervisor or training group member will not disclose any information provided by the 
client during a coimseling session vinless: 

The client gives written consent; 

The information concerns certain crimes or harmful acts; 

Tlie cUent is a minor and tiie information acquired by tiie intern indicates the minor was ttie victim 
or subject of a crime, then tiie rntem may testify at any proceeding wherein the com; iussion of 
the crime is the subject of inquiry; 

The cUent brings charges against the person registered or certified under the law; 

The intern receives a subpoena to provide the information; 

The intern has reasonable cause to beUeve that a child or adult dependent or developmentally 
disabled person has suffered abuse or neglect Therapists are required to report such incidents to 
authorities. 
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Assurance of Profiesstonal Conduct 
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Thousands of people in the counseling profession practice their skills with competence and treat their 
clients in a professional manner. If the counselor deviates from the treatment agreed upon by dient and 
counselor, the client has the ri^t to question the change and to end the counseling if he or she so deems 
appropriate. There are some acts that are considered to be tmprofessici-al. Clients experiencing such 
acts are encouraged to contact the Department of Health (206) 753-1761, Monday-Friday, 8K)0 a.m. - 
5:00 p.m.) to explore procedures for filing a complaint. The following situations are not identified to 
alarm the dient, but are identified to help the client be an informed consumer of counseling services. 

Abuse of a dient or sexual contact with a client. 

Incompetence, negligence or malpractice that harms a dient or creates an unreasonable risk of harm 
to a client. 

Willful betrayal of a practioner-dient privilege as recogiuzed by law. 

The commission of any act involving moral turpitude, dishonesty or corruption relatii\g to the 

practice of counseling. The act does not have to be a crime in order to be a violation of the law 

regarding counselors. 

Practicing counseling while suffering from a contagious or infectious disease in a way that would 

pose a serious risk to public health. 
Aiding a client to obtain an abortion through illegal means. 

Possession, use or distribution of drugs except for a legitinrate purpose, addiction to drugs or 

violation of any drug law. 
Habitual use or impairment from the use of alcohol. 
Misrepresentation or fraud in any aspect of the conduct of the profession. 
Advertising that is false, fraudulent or misleading. 
Offering to treat dients by a secret method, procedure or treatment. 

Promotion for personal gain of any drug, device, treatment, procedure or service that is unnecessary 

or has no acceptable benefit to the dient. 
Conviction of any gross misdemeanor or felony relating to the practice of counseling. 
Violation of a state or federal statute or rule that regulates coimselors, including rules defining 

standards of practice for certified coimselors. 
Suspension, revocation or restriction on the registration or certification to practice the profession. 
Aiding an unregistered or uncertified person to practice counseling when that person is required to be 

registered or certified. 
Violation of the rebating laws which indudes payment for referral of clients. 
Interference with an investigation by use of threats, harassment against a client or witness to 

prevent them from providing evidence in a disdplinary or other legal action. 

Counselors practicing counseling for a fee must be registered or certified with the department of 
licensing for the protecHon of the public health and safety. Registration of an individual with the 
department does not include a recognition of any practice standards, nor necessarily implies the 
effectiveness of any treatment. 



Qient Sigi\ature and Date Counselor Signature and Date 
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INTERNSHIP LOG 



Dirftctiops: 



1 Record the dates of each Week at the lite where indicated. 

2 Record the total number of hours per Week in each activity under the appropnate column. 

3 Total the number of hours for the Week and indicate at the bottom of the Week column. 

4' At the end of the Month, toul the hours «pent in each cctivity by adding the hours across each 
activity and indicate the total in the Monthly touls colunm. Report cumulauve total. 

5. Get the supervisor's signature. This is to be submitted to the EWU Internship Coordmator at 
the completion of each quarter of the internship. ^ 



QUARTER 

ACnVITffiS 

AT SITE f A. 


WEEK 

FROM: 
TO! 


WEEK 

FROM: 

TO: 


FROM: 
TOr 


WEEK 
FROM: 

jn- 


MONTHLY 
TOTALS 


INTTAKE 
INTERVIEW 













INDIVIDUAL 
COUNSELING 












GROUP 
COUNSELING 












COUPLES/FAMILY 
COUNSEUNG/PARENl 












EDUCATOR 

CAREER 

COUNSELING 













ASSESSM£N1 


• 










CONSULTlMO/b 1 Arr 
TRAINING/ 
ffPFClAL PROGRAMS 












OUTREACH/ 
CLASSROOM 
COMMUNITY WORK 












REPORT 
WRITING 












CASE 

CONFERENCE/IEP 












MDT 

SUPERVISION: 
Received 

Individual/GrouD 












OTHER 
(List) 












WEEKLY TOTALS 
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EASTERN WASHINGTON UNIVERSHY 
FINGERPRINT INSTRUCTIONS 



The 1992 Icfislaturt pissed ESHB2S18 which requires t sute and niiional flngerphnt backjpound 
check for all initiil certiiricate applicants. This bill west tmo effect Ofi June 1 U 1991 

Before yon write or type anrthiiii ob tht attached flnf erprint cards, please re«d 
tbese iBftractioBS. Cards with missifig or iaeomplete iafonnatioa will be retoraed 
to yoju 

Follow tbese steps in obtalaiog joar fiaferpriats* 

• Obtain a cashier's check, ntoney order, or commercial business account check in the amount of 
S51.00 made payable to Washington Siaxt Patrol. Peisona] checks are not acceptable* 

a Obtain an envelope (minimum size 8* by 10*) wi^ adequate postage addressed to: 

Washington Suic Platrol 
Identification & Criminal History Section 
P.O. Box 42633 
Olympia, WA 98504-2633 

(Cards cannot be bent, folded, etc. or they will be returned) 

• Go to a liw enforcement agency or someone authorized to take fingerprints. Take the following 
with you: 

•Two fingerprint cards. Instructions on filling out the top portion of the cards are listed below. 

• $52.00 fee pa>7ncnL 

• Pre-acdressed'and sumped envelope. 

• At leasi one form of picture identification. 

• Be prepared to pay an additional fee to the agency taking your fingerprinu (luually S4-S10) 

• The authorized fingerprint agency will staple the fingerprint cards with your fee paN-ment and 
mail them in the envelope you have provided. You are aot to mail them yourself. 



A copy of the top portion of the fingerprint card is shown with circled numbers indicating which 
boxes you need to complete. Instruction^) for each box are listed on the reverse fide of this sheet. 



APPLICm 



2l 



2) 



ChnTlciCA~lON OFFlCfc 
CHENE* W/kWOM 



School District Employees/ 
Contraetorft*2aA400 RCW* 



TVf t OA MINI Ail IN^ OkMAllON IN IfcACK 
U4t MM NAM #*ftY 



CD 



I SliPT-PLIB! IHH 
^ Ff/O CD/CFFJIF 
OLYMPIA. UA 



(All IJ.* 



.£2 
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TTPE OR PRINT ALL INFORMATION IN BLACK DfK 

1 Enier your luu Hm, and middle name. 

2 Ester any ilitsessucb as binhomAmed«criuckcame&. 

3 Wait tc sign your nanie in tbe presence of the person dmns the actual fingerprintini. 

4 Enter current address. 

5 Enter USA or tbe country where you bold citizenship. 

€ Use the fdlowini codes: M for Male 

£ for Female 

7 Use tbe idttowing codes: I c American Indian or Alaskan Native 

A s Asian or Pacific islander 
Bs Black 
W« White 
U« Unknown. 

(Hispanics should use tbe code that most closely represents the individual) 

8 Use feet and inches, not the metric system. 

9 Use pounds. 

10 Use tbe followiog eye color codes: 

BLK = Black HAZ = Haze! 

B.LU s Blue MAR s Maroon 

BRO s BrowD MUL « Multicolored 

GRY c Gray PNK = Pink 

GRN * Green XXX « Unknown 

1 1 Use the folbuing hair color codes: 

BLK s Black RED s Red or Auburn 

BLN « Blond or strawberry SDY c Sandy 

BRO « Brown WHl r White 

GRY « Gray or Partially Gray XXX s UnknoHn 

12 Enter the sute you were bom« do not abbreviate the state* Enter the country you were bom if 
it was out of the USA. 

13 Enter your date of birth (MMDDYY). 

14JS Tbe ofTicialtakint the HngeTprihu will date and sign here, 

16 Enter your Social Security Number. 

Here are some sufgestdd law enforcement agencies: 

University Police DepL Cbeney Police DepL Spokane SberifT IdentiHcation Office 

Red Bam ^ 61 1 2nd Street Public Safety BIdg. 

Cheney, WA*5.00 Cheney .WA 1 100 W. Mallon 

Charge Sp4:6e per card Charge So.OO per card Spokane, WA 

Open M*F 8 a.m.-5 p.m. Open 24 hours a day uarge S5.00 for 2 cards 

Open M-F 9 a.m.* 4 p.m. 

If you have any questions on the fingerprinting process, pleaK conuct the EWU CittiTication 
Omce at (509) 359-2237 or toll frte from Spokane 623-4265. 
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APPUCANT 



UAVtiiANK 



«MATU« Oi WON MNGHMMW 



0> PVnOH PBlGH^UlTID 



EASTERN WASHINGTON UWVERSnY 

CERTIFICATTON OFRCE 

CHENEY. WA 99004-2495 

"^TiooT'District Employees/ 
Contractors - 28A.400 ROW 



TYFC OR KINT AU MMKMATION M tUOl 



cm«H»<» cfT" 
Tomwo oST " 



11 UA920310Z 
Li5jUKI*n« 4N«I 
PRO ED/CERTIF 



UAVf KAHK 



tfii 



l(AVE ftlANK 



? t motx 



i«MT POUt PmOm TAIIIN tUMUlTANlOVliT 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 
WASHINOTON, O.C. 20837 




Of lOOf 



DIITA I 



TMI UNI$ ilTWllN CINTC« Of 
lOOf AND DIITA MUST SHOW 



2. WHORl 





APPLICANT 



fO 08T AW ClASiy lAKI fMCttPtiNn 
9 WASM ANO Ot^ flNMtS fMO«OvCMiT 

A •OilMNCCn>tOMMAA TOMAK AMD AVO« AitO«^INO ' MCf V» TO U» 
f MWttiMmtSlONtAtCIKOtOIOifxCOttfCTOtMl 

« IP AN A«mrl ATIQM 0« MVOtMUrr MACII IT M^OiMI TO MWT A PM&II MAAI A llOTAnOM TO 1HAT tfrfO 

m THI IN0<VI0UA4 MNCtI KOCR 
7 tO«4rNT$<AlCON0«Tl0M«AARIStTMimSmf TOOf!AlNfftfKTt«#tfUlOHS SUtMiT tM| MfT TMAT CAN M 

0*lAjNlD WITH A MCMO tlAniO TQ TM( CAtO I tftAMtNO TMf C(«CV«>tTANCn 
• in AJMNI TMf COM#llT|0 HhNn TQ $« if TNf > ^ \N M ClAtV* If 0 «CAtlNC M tMNO THAT MO(T fM&ltMlNTt 

f AU INTO rM( rATTftWt SMOWN ON TMtSCAaO 'OTNll rATT|«W| OCCU* W#MQUf NTlV AMD At| NOT tMOWN Nf tf ) 



THIS CAMO FOR U$£1Y: 

1 tAW tN*0*CtM|NT AdNCtft <N PiNCfmiNTlMC A^l 
CANTS #0«lAW|N«0«CIMNT^01ITlONt • 

9 O'riCiAit Of STATI AND lOCAi CONttNMiNT) »0t njft 
rout IMnOVMlNT KCNSiNC AND ntMlT$ AS AUtMOt 
mo Vt tTATf STATUTtt ANO AfttOWC TN| ATTO»NfY 
CINilAl 0» TMI UNlTIO $TAT|$ tQCAj ANQ COVN^T Qtpi 
NANCtS UNlttS WCiyKAtlt tAStO 0*« AP»nCA>lt ^TATt 
»TAtUTnX>HOTtAt|$>t tHUttQgttlwtNT ' 

3 US OQVttNWtM A&<NCm ANO OTMti INTIW MOUMfO 

•vMMtAiiAw 

4 o»yiciAL> Of »tDttAiit cwAtTrmp et tW^UttP tAmt 

WK* >NST|TUT»QNS TO MOMOTt 0* MAMTAM TWf WCU«lTY 

Of TMOU iNtmuTtoNi 



THESE UNES tUNNINC iETWEEN 
DELTAS MUSTtE ClEAt 



3. ARCH 




MSTRUCT10NS: 

•1 mmt% MUST MrsT u cmk«io TMtouOM tni Af^to- 

rttATf STATt ««NTt»lCATlON ftUtfAU ANO ONiT THOU MNCfl 
rVINTt >Oa WMCH NO OttOUAllVVINC tKOtO MAS MfN fOUNO 

iOCAuv V40UIO w wtMjrno »o« m uakm 

S f«tVAOr ACT 0» TfT« <r i n MOUttCt THAT Pf Of lAl 
STATI 0* lOCAi AMNCHS MPOtM i»«Otv«>UAit «mOU tOCLAi 

•Kuftrrr mummi m tfomtTio «m«itmc» «ucm MCiOUitf (i 

IttANOATOtY Ot VOlUMTAtV tAtfl 0» AUtMQifTY 90i tUCM 

•MKTTATOf ANOuwtwMCMvmiMMAotof n. 

I MTin OP MTVAII COMTtACTOtI fiMOULO HI IMOWM 
M I^Aa ^l«#lOTN AMD AOOtlU' TMI CONTm«UTOt II TM| 
•MUMH 9 TMI AC4MCV MtMimNO tMI MNGCMNT CA«0 TO 



AIICHCS f <AVf NO DCITAS 



n« Amo^ttATi vACi 

iMiaUAMIOUt MO • IKOtO OTMH AftMtO fOKiX MO. 
tAU^T MO tm MffM tfOfltBATlOM MO (A«) KMT M- 

CMrrr CAie mo (n). Uiictfvf tHvd mo. (tt). ^mtAw 

AAMMST1AT10MCUUMN0 (VA). 



BEST COPY AVAmte 
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INTRODUCTION 

Internship is a vital experience for a student counselor, providing opportunities for application and 
integration of knowledge and skills. Your involven^t with the internship program provides an 
important service to the profession and the counseling intern. The Intern Supervision Handbook is 
designed to serve as a guide for you as a counseling intern supervisor. 

The objectives of the internship reflect the 1988 standards as set forth by the Washington State 
Board of Education. The coimseling intern's progress should be based on the satisfactory completion of 
the listed objectives. Before certification all candidates must demonstrate knowledge and skill at the 
initial level as described within the Washington Administrative Code. 

We thank you for your time and involvement with counseling interns. Please contact us if you have 
any questions or concerns. 

Dr. Jay M. Toews 
Counseling and Development Program 
Department of Applied Psychology, MS 92 
Eastern Washington University 
Cheney, WA 99004 
(509) 359-6196/(509) 458^200 Ext. 6196 (from Spokane) 
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COUNSELING PROGRAM PHILOSOPHY 

The Eastern Washington University Counseling and Development Program reflects current 
knowledge of effective counseling practioes within a rapidly changing society. Students acquire 
knowledge and skills in counseling theories and techniques, human development school coimseling 
systems, career development family dynamics, and community resources. Students gain an awareness of 
social changes and the impxact of those changes on the children in the K-12 school system. ^)ecial 
emphases are placed on ethical and legal issues, the treatment of substance abuse and addiction, sxiidde 
prevention and intervention, imderstanding and prevention of violence and abuse, and other 
contemporary social problems. 

A cooperative relationship between a counselor education program and the K-12 school system 
allows the two systems to share ideas and resources. The supervision of the counseling intern is one of 
the opportunities for the two agencies to work together. 
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GENERAL GOALS OF THE COUNSELING PROGRAM 



The counseling program is committed to the preparation of school counselors in a manner 
consistent with the 1 988 guidelines and with the educational goals of the schools. Certified 
counselors from Eas^em Washington University will: 

1. Demonstrate competence in areas indicated by the 1988 Certification Standards. 

2. Demonstrate academic Ilu^^ appropriate for a master's degree. 

3. Design coimseling programs and strategies in accordance with the goals of Washington K-12 
schools. 

4. Perform in a manner consistent with the AACD Code of Ethics and with state and federal laws. 

5. Provide leadership to the school, the community, and the coimseling profession. 

6. Maintain a plan for personal and professional development. 
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COUNSELING INTERNSHIP OBJECTIVES 



Objectives for the cotmseling internship (APSY 695) are consistent with state requirements as listed 
in WAC 18(>-78-295~specific knowledge and skills for ESA, school counselor, sections 2 through 6. The 
supervisor is asked to mark each objective at the end of the intern experience, and sign to show student's 
completion. 



NA «: 


Not Appropriate for Setting 


DE = 


Demonstrated 


ND «= 


Not Demonstrated 



A. INDIVIDUAL AND GROUP COUNSELING 



The intern will : 

NA DE ND 

L Demonstrate appropriate communication skills in individual and group 
counseling settings. 

2. Determine appropriate goals and procedures for individual clients. 

3. Relate the effect of individual counseling sessions to the students life 
within the school system- 

4. Demonstrate effective individual counseling techniques. 

5. Maintain confidential relationships with students. 

6. Address career concerns of students in individual counseling sessions. 

7. Explain how he/ she decides when counseling needs have been met. 

8. Explain how selection of group counseling goals and procedures relate 
to growth of students as imique persons and as part of educational 
systems. 

9. Apply group member selection criteria and procedures* 

10. Identify appropriate applications for group guidance and group 
counseling within the school setting. 
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NA DE ND 

11 . Help group understand dynamics operating during group activities, 
including those which help the group attain its goals and those which 
restrict the group. 

12. Explain how he/she determines the effectiveness of the group process. 

13. Describe small group or classroom procedures appropriate for career 
counseling of students. 

14. Present group guidance information to students. 

15. Intervene effectively in student crises. 



B. CONSULTATION AND REFERRAL 



The intern will : 

NA DE ND 

16. Communicate effectively with pupils, parents, teachers, and other 
members of the school system. 

17. E>iscuss student progress with parents in parent conference. 

18. Effectively organize information both orally and in writing. 

19. Use test profiles as an aid in student advisement or pjarent consultation. 

20. Identify sources of referral within the community. 

21 . Describe the referral process. 



C. ASSESSMENT AND DIAGNOSIS 



The intern will: 

NA DE N 

22. Describe or^ or more modes of identification of gifted students. 

23. Describe placen^t options for gifted students. 

24. Ol>serve students in each category of exceptionality (as outlined in 
PL 94-142) who are served within the school. 

25. Participate in development of an lEP. 

ER?C 51 



26. Participate in planning and conducting a case conference. 

27. Interpret diagnostic information from norm referenced/ criterion 
referenced/ and information soiures. 



NA DE ND 



D. PROGRAM PLANNING/ MANAGEMENT EVALUATION 



The intern will: 



28. Review counseling program and student needs information available at 
the school. 



NA DE 



ND 



E. PROFESSIONALISM 



The intern will : 

29. Identify cultural variety within the given groups of the school. . 

30. Create education environments which contribute to the self esteem of 
all persons and to positive human relationships. 

31 . Facilitate understanding the beliefs/ values and life styles of individuals 
from diverse groups and cultures. 

32. Identify counselor requirements which relate to federal/ state/ and local 
lawS/ regulations/ and policies. 

33. Identify ethical solutions to professional problems. 

34. Act in a manner consistent with the AACD and ASCA Codes of Ethics. 

35. Work efficiently within a school system. 

36. Apply principles of helping profession to eliminate person abuse and 
facilitates stress reduction. 



NA DE 



ND 
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R ADDITIONAL DESIRED OBJECTIVES (dependent upon available resources at the 
coop>eratmg schcx)l) 



The intern will: 

NA DE ND 

37. Assist students in peer helper processes. 

38. Coordinate activities with school psychologists, nurses, social workers, 
and/ or community service providers. 

39. Assist in providing parent education. 

40. Work effectively with ethnicaUy and/or culturally diverse students. 

41. Work effectively with students from special needs groups, e.g., gifted 
and talented, developmentally disabled, learning disabled, behaviorally 
disabled. 

42. Denv)nstrate knowledge for working with problems of current 
sodo-educational concerns, e.g., drug/alcohol use, HIV, violence in 
schools. 



Supervisor's Signature Date 

Interns will develop a portfolio to show work samples of the following comf)etendes: 

1 . initial interview, background information, problem identification; 

2. sample counseling plan for individual counseling describing techni r.ies appropriate to student's 
developmental level and sodocultural background; 

3. sample of one individual counseling session including session notes and assessment of the session 
effectiveness; 

4. sample group counseling plan; 

5. evaluation of the effectiveness of a group intervention; 

6. example of counseling with student having exceptional needs; 

7. example of counseling with students of ethnic or racial minorities; 

8. special interventions (crisis intervention; referral to conunimity agency, etc.); 

9. sample of active participation in lEPs and MDTs; 

1 0. sample of parent education program; 

1 1 . consultation with teachers and administrators; 

12. community outreach/liaison with other agencies in counseling; 

13. use of appropriate assessn^ts; 

14. case presentation; 

15. presentation to students regarding high risk behaviors for prevention; 

16. report of a contribution to understanding of an ethical issue or legal issue in the school; 

17. other 
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REQUIRED INTERNSHIP ACTIVITIES 

1. Individ\ial Counseling 

The intern must meet with students in individual sessioiis. This commonly starts with co- 
counseling activities, then moves on toward greater independence. The intern should be ready for his or 
her own caseload by the second quarter of tf\e exp>erience. 

Interns are required to supply audio tapes to the imiversity supervisor. The process of gaining 
parental permission for audio taping of student counseling sessions is to be detennined by the district. 
Either the intern may send out permission slips or the school may prefer to have the slips sent out by the 
master coimselor. The permission process needs to start at the beginning of the internship in order to 
comply with the taping requirement. The intern needs one tape for approximately each 15 hours of 
internship t'me (one tape per week for two quarter interns). 

Interns are required to maintain written records of all individual sessions. Records should contain 
the purfx>se or goal for the session, action taken including the techniques employed, and future plans, 
homework for students, and a long-term goal if appropriate. 

2. Group Eounseling 

Interns are required to partially or fully lead at least one group during their experience. Most 
interns propose plans aiKl establish their own group although son^ schools prefer to have the nuster 
cotmselor serve as a co-fadlitator. The intern is required to have plans for each group sessk n approved 
by the master counselor before the session begins. The n^ster coimselor should initial and date the plans 
to designate approval. The overall group plan should also be approved by the university supervisor. 
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3. Other Counseling Acrivities 



The intern should participate in all counseling activities of the school. This does not, however, 
include non-counseling duties which a school may expect of a counselor. For example, hall duty, lunch 
duty, and bus duty are not counted as part of the school coimseling internship hours. The lunch hour is 
frequently the time when the intern is most able to gain access to students without disturbing dass 
schedules. 

4. Meetings and Inser vice Events 

The counseling intern is encouraged to participate in faculty meetings, MDT meetings, counselor 
meetings, and available inservice sessions, but should not be expected to attend-all meetings of the school. 
Ti\e intern may use these hours as a part of the internship. The intern is required to maintain a log of all 
internship experiences. 
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REQUIRED DOCUMENTATION 



The student must provide the following information at the regularly scheduled meetings with the 
university supervisor. Remote students must mail the documentation and maintain telephone contact at 
regular intervals as determined in cooperation with the university supervisor. 



1. Provide counseling tapes (approximately one for each 15 hours of internship time), Self-critiquerv of 
the tapes should also be included. 

2. Maintain a log of counseling acts sides. The log should include the foUowing: 

a. daily record of activities 

b. plans for all group sessions (signed approval prior to the session by master coimselor). 

c. casenotes of aU individual sessions with 9 summary of the happenings, 

d. feedback statements from weekly session with master counselor. 
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MASTER COUNSELOR ROLE 



1. Help the intern to become a part of the school system. It is sometin^s difficult for the intern to feel 
a part of the system and to meet the faculty of the school. 

2. Determine an appropriate tiequence of a^.tivities for the intern. The imiversit)^ can recommend a 
desired sequence of activities but the nuster coimselor is the one who must interpret the needs of 
the candidate in terms of the actual school system. 

3. Report any concerns immediately to the imiversity supervisor. The greatest problem occurs in 
internships when the feedback reported to the intern and the information provided to the 
university supervisor are either neutral or positive; and then, late in the experience, dissatisfaction 
is expressed by the n>aster counselor. A master counselor may be attempting to give an intern 
maximiun opportunities to in^rove. If the intern does not improve, however, it may be too late for 
the university supervisor to effectively intervene. Report any behavior considered unusual or 
inappropriate for a counselor. 

4. Inform the intern of rules, policies, and procedures of the school. This is particularly critical in 
areas such as substance abuse, pregnancy, suicide attempts, and child abuse. It is also important, 
however, for the intern to be aware of policies regarding tardiness, parking, and the faculty room. 

5. Assist the intern in finding clients and in gaining time to work with those clients. 

6. Help the intern in locating other important resource persons within the school. 

7. Provide regular written and oral feedback for the intern. 

8. Rate the intern on all objectives at the end of the internship, and write a non-confidential 
recommendation for the intern (supervisor recommendations are required by law to be non- 
confidential). 
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COMPARISON BETWEEN INTERNSHIP AND STUDENT TEACHING 

Candidates for professional positions within the school setting commonly must engage in a variety 
of field experiences, the most common being internship and shident teaching. Although intern 
experiences are similar to the experiences of student teachers, a number of differences do exist and, 
therefore, the following information is provided for lole clarification. 

1. Scheduled Time in the School 

The counseling internship is 20 hours per week for three consecutive quarters. A minimum of 600 
hours is required for the internship. A counseling internship may be scheduled in a variety of patterns. It 
is required that the schedule be agreed upon by the K-12 system, the intern, and the university supervisor 
and is strictly maintained unless an alternate plan is agreed upon by all parties. Interns typically carry 
additional coursework and/or may work on a part-time or full-time basis. 

2. Role of the Uniyt^r^jtY r^upgrvig^^ 

The university supervisor for the student teacher observes directly in the K-12 setting on a frequent 
basis. Supervision by the university counselor supervisor is usually done away from the K-12 setting, 
local interns are required to meet with the university supervisor on a regularly scheduled basis. Remote 
interns are required to make telephone contact with the university supervisor, also on a regularly 
scheduled basis. Both must submit tapes and counseling logs at intervals agreed upon by the intern and 
the university supervisor. 

The university supervisor sets up the experience in the beginning, telephones the master counselor 
and the principal at intervals throughout the internship, visits the school typically about two times, or 
more often if needed. Remote interns are visited at least two times during the experience. 
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3. Role of the Master Teache r/Master Counselor 



The master teacher and the master counselor serve essentially the same role within the school 
except that the coimsdor often does not have direct access to the sessions. A counseling intern must be 
supervised by a coimselor with at least 2 years of experience. The master counselor may sit in on 
sessions, listen to tapes, review written materials, talk with students and concerned adults, and debrief 
activities with the intem. The master cotmselor is asked to review all group plans prior to 
implementation and to meet with the intem and write weekly comments in the intern's log. 
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APPENDIX I 



INTERN SELF REPORTING FORMS 
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SELF-RATING BY THE STUDENT COUNSELOR 



DIRECncyjS : The practicuxn counselor nay use this form for self-evaluation after a counseling session 
by answering each question, rating him/herself ftom 1 to 5 on eadi. This should help the student 
counselor improve counading sessions and oounsding skills. 



COUNSELOR^^ COUNSELEE ^DATE, 



Preparation for the Interview Yes No 

1. Coimselor physically and mentally alert? 1 2 3 4 5 

2. Adequate time scheduled? 1 2 3 4 5 

3. Privacy and freedom from interruption? 1 2 3 4 5 

4. Meeting place comfortable and conducive to counseling? 1 2 3 4 5 

5. Effective use of dient*s background data? 1 2 3 4 5 

6. Client information needs met? 1 2 3 4 5 



Development of fte Interview 

1. Approach appropriate for the client? 1 2 3 4 5 

2. Free communication encouraged? 1 2 3 4 5 

3. Client felt to e)q>ressne^tive feelings? 1 2 3 4 5 

4. Client had opportunity to release tension? 1 2 3 4 5 

5. Counselor attitude one of objectivity? 1 2 3 4 5 
6> Coimselor attitude one of sincere caring? 1 2 3 4 5 

7. Cotmselor showed genuine respect for the client? 1 2 3 4 5 

8. Counselor followed dient leads? 1 2 3 4 5 

9. Client was hdped to express and darify feelings? 1 2 3 4 5 

10. Client moved toward a more positive, hopeful attitude? 1 2 3 4 5 

11. Client moved toward greater self-awareness? 1 2 3 4 5 

12. Client moved toward greater self-acxreptance? 1 2 3 4 5 

13. Increased client acceptance of responsibility for self? 1 2 3 4 5 

Planning for Next Session 

1. Areas with which to follow through identified? 1 2 3 4 5 

2. Client activities between sessions identified? 1 2 3 4 5 

3. Qient appraised of activities of next session? 1 2 3 4 5 

4. Definite meeting time and place established? 1 2 3 4 5 

5. Counselor aware of techniques and materials to be used? 1 2 3 4 5 

CC»4MENTS: 



Please ronove and copy u needed to fulfill weekly requirement 
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TAPE RATING FORM 



Counselor Name Date 

Reviewer Name Datit 

Rate eftch item on ttie acale wiA "5* high. 

1. Opening: 1 2 3 4 5 

unstructuied, bki^iiy, {feasant 
Comments: 

Z Rapport: 1 2 3 4 5 

harxnonious, close 
Comments: 

3. Couinsdor reaction to omnsdee emotion, feelings, tiioughte^ 1 2 3 4 5 
accepting, fticilitating 

Comments: 

4. Cotmselor handling of values: 1 2 3 4 5 
accepting, nonjudgmental 

Comments: 

5. Counselor vocabulary-level and amount of talk: 1 2 3 4 5 
appropriate for counselee 

Comments: 

6. Responsibility: 1 2 3 4 5 
counselor aids coimselee in accepting respomibility 

Comments: 

7. Useof silence: 1 2 3 4 5 
effective 

Comments: 

8. Closure: 1 2 3 4 5 
natural, gave direction 

Comments: 

9. Overall rating: 1 2 3 4 5 
Comments: 



Pkase remove and copy u needed to fulfill weekly requirement. 
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WEEKLY SUPERVISION REPORT 

Student Name ^ Date 

The tupeivisor meets with the pi^cum student oiKe}^ Prior to this meeting the student fills 

<mt five fint portions of this i^rt and the supervisor adds 

•ocomf^ishments. 

I. Activities oomi^eted: 

IL Individual coxmseling sessions: identify counselees by initials. Note purpose of each session and 
pnxsedure used. Usebackof page or additional sheets if necessary. 

in. Group counseling sessions: note goals and pnxjedures used along with a statement of effectiveness. 

IV. Supervisor Comments: 

Supervisor Signature 



Pletse ranove and copy as needed to fulM weekly requirement. 



APPENDIX n 
SUPERVISOR QUARTERLY ASSESSMENT FORMS 
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INTERN ASSESSMENT 

Directions : Site supervisor is to complete this fonn in duplicate. One copy is for the student; the otfier 
copy is for die EWU Internship Coordinator. These are due the ninth week of each quarter. 

The areas listed below serve as a general guide for the activities typically engaged in 
during the counsding internship. Please rate ihe student on ttie activities listed below in which he/she 
has engaged using tfie following scale: 



P- Functions proficiently and/or independently. 

S- Functions satisfactorily and/or requires occasional supervision. 

U- Requires dose supervision in this area. 

NA- Not applicable to this internship experience. 



Name of Intern Signature of Supervisor 



Site Date 

TRAINING ACnvmES 



1 . Intake Interview 

2. Individual Counseling 

3. Group Counseling 

4. Couples Counseling/Family Coimseling 

5. Career Counseling 

6. Assessment 

7. Comulting/Intervention 

8. Outreach/Community Work 

9. Report Writing 

10. Case Conference 

11. Supervision: Individual/Group 

12. Other (please list) 



Note : Please use the space on the other side for any comments that would be helpful in assessing this 
•tudent^s progress. (Student may comment upon exceptions to ratings, if any.) 



Three totem Assessment forms have been provided in this ha<idbook (one for each quarter that the Hudent will be 
evaluated by the supervisor). Please remove eadt form as needed^ complete, make one copy and forwaid to the 
Internship Coordinator in the Department of Applied Psychology, Eastern Washington University. 
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INTERN ASSESSMENT 

Directions : Site supervisor is to ccmiplete this form in duplicate. One cof>y is for the student; tiie other 
copy is for tiie EWU Internship Cootdiiutor. Theseareduetheninth week of each quarter. 

The areas listed below serve as a general guide for tfie activities typically engaged in 
durix>g the counsding internship. Please rate the student on die activities listed below in which he/she 
has engaged using ^ folk) wing scale: 



P- Punctkm pfofidently and/or independently. 

S- Functions satisfoctorOy and/or leqtxires occasional supervision. 

U- Requires close supervision in this area. 

NA— Not applicable to this internship experience. 



Name of Intern Signature of Supervisor 



Site Date 

TRAINING ACnvmES 



1 . Intake Interview 

2. Irvdividual Counseling 

3. Group Qnmseling 

4. Couples Counseling/Family Counseling 

5. Career Counseling 

6. Assessment 

7. Consulting/Intervention 

8. Outreach/Community Work 

9. Report Writing 

10. CaseConfereiv£ 

11. SupervisiOit: Irvlividrjd/Group 

12. Other (please list) 



Note : Plaise use the space on the other side for any comments that would be helpful in assessing this 
student's progress. (Student may comn^t upon exceptions to ratings, if any.) 



Three Intern Assessment forms hsve been provided in this handbook (one for each quarter that the student will be 
evaluated by the superviior). Please nanove aad\ form as needed, complete, nuke one copy and forward to the 
Internship Coordinator in the Department of Applied FsydK>logy, Eastern Washington Univertity. 
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INTERN ASSESSMENT 

tfaections; Site supervisor is to con^rfete this foim in duplicate. One copy is for the student; the other 
copy is for fteEWU Internship Coordinator. Thesearedue the ninth week of each quarter. 



The areas Usted betow serve as a general guide for tfie activities typic^ 

during the counseling internship. Please rate the student on the activities listed below in which he/she 
has engaged using the following scale: 



P- Functions pfofkiendy and/or independently. 

S- Functions satisfactorUy and/ or requires occasional supervision. 

U- Requires dose supervision in this area. 

NA- Not applicable to this internship experience. 



Name of Intern Signature of Supervisor 



Site Date 

TRAINING ACnvmES 
1. Intake Interview 



2. Individual Counseling 

3. Group Counseling 

4. Couples Counseling/Family Counseling 

5. Career Counseling 

6. Assessment 

I. Consulting/Intervention 

8. Outreach/Community Work 

9. Report Writing 
10* Case Conference 

II. Supervision: Individual/Group 

12. Other (please list) 



Note: Please use the space on the other side for any comments that would be helpful in assessing this 
ttudent*s progress* (Student may comment upon exceptions to ratings, if any*) 



Three Intern Asagasmgnt forms have been provided in this handbook (one for eadt quarter that the student will be 
tfvaluatedty the supervisor). Please remove cadi format needed, complete, make cm copy and forwan! to the 
Internship Coordinator in the Department of Ap|^ Psychology, Eastern Washington University. 
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APPENDIX III 



COUNSELING INTERNSHIP AGREEMENTS 
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EASTERN 

Eastern W^HihKrn^ University 
Cheney tSfOKANE 

COUNSELING INTERNSHIP AGREEMENT 

Students must submit this signed fonn to the university supervisor before beginning the counseling 
internship experience. 

(A) I attest tfiat I have read and understand the Annerican School Counselor Association (a division of 
the American Association for 0)unsding and I>vdopm^ 

ocnmsding in accordance with these standards. I further understand ttiat any breach of this code or 
any ^o: tcihical behavior on my part will be placed in my record and could result in Ae termination 
'jf the internship experience. 

(B) I understand that my responsibilities include keeping my site and university supervisors inf onned 
regarding my internship experience. 

(C) I understand that I will not be issued a passing grade untO I have demonstrated a specified minimal 
level of counseling knowledge and skills, and submitted the required docu0«itation to the 
university supervisor. 

(D) I understand that I must be at the internship site during all scheduled times tmless I have prior 
permission horn both the internship and university supervisors. In the event of illness or family 
emergency I will immediately contact both ttte school and university professors. 

(E) I understand that a part of my experience includes tiie taping of students during counseling 
sessions and reviewing those tapes before submitting them to the university sui^rvisor. l am 
aware that I cannot complete the internship without ]3)eeting this reqtiiremm I agree; fft>vide 
the tapes and to treat tfiose tapes in a confidential and responsible manner. 

(F) I understand that I mmt maintain a k)g of my counseling internship e3q>eri Entries in this log 
should indude: date, time, and nature of contact or task, I wiU log all counseling related contacts 
and duties. This documentation will be submitted to the imiversity supervisor at the completion of 
my internship experience. 

(G) I understand that I must keep a record of my weekly contact with my site supervisor. I will 
document the date, time, and brief description of %vhat we did diuing our supervision meeting (e.g., 
casestaffing,reviewingof tapes, discussion of school procedtnv). This docuxxoitation will be 
submitted to the university supervisor at tite completion of my internship experience. 

(H) I understand that I will develop a portfolio to be reviewed by my site supervisor and university 
supervisor and wiU be used for evaluation purposes. The portfolio will be my professional 
property M^uch I may use in api^ying for oounading positions. 

Q) I understand that at the con^etion of my internship e3q>erience, the site supervisor must submit a 
letter of evaI;Mtion to the university supervisor. This letter will be a fr^v evaluation of my 
counsding s tren gtl is and weaknesses. 



Intern Signature 


Date 


Site Supervisor ^gnature 


Date 


University Supervisor Signature 


Date 



ERIC 



DEPAltn4ENT Of AmiED PSYQIOIUOCY 
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MEMORANDUM OF AGREEMENT 



WAG 180-78-170 (2) 

This AGREEMENT, made and entered into this day of , 199 by 

and between the DEPARTMENT OF APPUED PSYCHOLOGY, COLLEGE OF EDUCATION AND 
HUMAN DEVELOPMENT, EASTERN WASHINGTON UNIVERSITY, (hereinafter referred to 

as the UNIVERSITY) and (hereinafter 

referred to as the SCHOOL DISTRICT). 
WITNESSETH: 

WHEREAS, the UNIVERSITY provides an academic program in Counseling and 
periodically desires to have its students receive internship experiences by utilization 
of the facilities and personnel of the SCHOOL DISTRICT; and WHEREAS, the SCHOOL 
DISTRICT provides counseling ser\'ices; and WHEREAS both the UNIVERSITY and the 
SCHOOL DISTRICT are committed to the goal of providing the highest quality 
counseling personnel: 

NOW, THEREFORE, in consideration of the foregoing and in further consideration 
of the mutual benefits of such a program of internship the parties to this Agreement 
agree that the PROGRAM shall be covered by and subject to the following conditions: 

I. MUTUAL RIGHTS AND RESPONSIBILITIF.S 

1 . There will be no discrimination with regard to race, creed, color, sex, age, 
national origin or the presence of any sensory, mental, or physical handicap in 
the selection, assignment, and education of these students; 

2. Autonomy of the UNIVERSITY and SCHOOL DISTRICT will be observed at all times; 

3. Visits by the UNIVERSITY staff to the SCHOOL DISTRICT for the purposes of 
planning and evaluating the University Program, discussing Counseling Intern 
performance, and arranging for additional educational experiences will be 
welcome. These visits will be scheduled with the SCHOOL DISTRICT at a mutuall\- 
agreeable time; 

4. The SCHOOL DISTRICT shall be insured; 

5. The Counseling Intem(s) shall be required to follow all rules, regulations, and 
procedures of the SCHOOL DISTRICT as required of a SCHOOL DISTRICT employ ee. 
These shall be made available to the Counseling Intern through the SCHOOL 
DISTRICT'S designated Site Supervisor; 
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6. The Counseling Intern and the SCHOOL DISTRICT staff shall strive to conduct 
themselves in accordance with the Code of Ethics of the American Counseling 
Association, American School Counselors Association, and with the law of the 
state in which the SCHOOL DISTRICT is located; 

7. Publication by Counseling Intern or UNIVERSITY staff of any material based on 
the educational experience at the SCHOOL DISTRICT will require prior approval 
of the SCHOOL DISTRICT and the UNIVERSITY; and 

8. Removal of a Counseling Intern from the Program may be executed by either 
the SCHOOL DISTRICT or the UNIVERSITY, immediately if deemed necessary. In 
every case of removal, mutual agreement by each party will be the goal. 

11. RFSPONSIRIT.TTTRS OF THE UNIV^ERSITY 

L The UNIVERSITY assumes responsibilitN* for the academic preparation of the 
Counseling Intern and guarantees that the Counseling Intern shall have 
satisfactorily completed such preparation prior to being assigned to the 
Internship Program; 

2. The UNIVERSITY shall appoint an Academic Coordinator/Supervisor of the 
Internship Program to act as liaison between the Parties and to arrange the 
schedule of Counseling Intern assignments in cooperation with the SCHOOL 
DISTRICT; 

3. The UNIVERSITY will provide the SCHOOL DISTRICT with each Counseling 
Intern's resume including information regarding level of preparation and 
prior experience, and will provide materials for the evaluation of the 
Counseling Intern; 

4. The UNIVERSITY will ensure that all Counseling Interns will be cleared b\' the 
Washington State Patrol and the Federal Bureau of Investigation in accordajice 
with RCW 43.43.830 for the State of Washington and will notify school district 
personnel of their clearance. Should either of these checks not be confirmed 
for a candidate prior to the beginning date for counseling internships, it is 
understood that the candidate will not have unsupervised access with students 
until cleared; 

5. The UNIVERSITY retains the responsibility for the determination of the 
Counseling Intern's final grade for the Internship experience; and 

0. The UNIVERSITY will provide written notice of the Counseling Intern's 
assignments sixty (60) days in advance. 
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III. RESPONSIBIUTIES OF THE SCHOOL DISTRICT 

L The SCHOOL DISTRICT shall designate a Site Supervisor to act as liaison with the 
UNIVFRSITY to provide for supervision of the Counseling Intern and to provide 
the Counseling Intern and the UNIVERSITY with feedback on the Counseling 
Intern's performance regarding the following: 

1. Intake Interviewing 7. Psycho/Educational Activities 

2. Individual CounsSeling 8. Group Counseling 

3. Career Counseling 9. Case Conference/Staff Presentation 

4. Testing: Adminis -ration & Interpretation 10. Research 

5. Report Writing 11. Special Populations 

6. Consultation 

2. The SCHOOL DISTRICT shall ensure the designated Site Superxdsor hold a valid 
ESA Certification in School Counseling; 

3. The SCHOOL DISTRICT will provide a student case load appropriate to the 
Counseling Intern's level and ability and of adequate size and variety to help 
expedite the educational experience; 

4. The SCHOOL DISTRICT shall provide learning experiences, such as attendance at 
seminars, workshops, and clinics and use of librar>' facilities, as available and 
appropriate if no cost to the SCHOOL DISTRICT are incurred; 

5. The SCHOOL DISTRICT shall provide the Counseling Intern with practical 
experience as required; 

6. The SCHOOL DISTRICT will evaluate the Counseling Intern's professional 
competencies, and will notify the UNIVERSITY as soon as possible of any 
problems arising with the Counseling Intern or Program; 

7. The SCHOOL DISTRICT shall notify the UNFVERSITY at least thirty (30) days in 
advance of any changes that will affect the SCHOOL DISTRICT'S ability to provide 
an Internship experience as outlined in paragraphs 1 through 6 above; 

8. The SCHOOL DISTRICT shall have responsibility for the care rendered its students 
however will not be responsible for non-performance, illegal acts, or 
malpractice on the part of the Counseling Intern; and 

9. The SCHOOL DISTRICT and site supervisor will provide a general orientation for 
the Counseling Intern and the UNIVERSITY staff covering the rules, 
regulations, procedures, facilities, and equipment of the SCHOOL DISTRICT. 
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Once executed and signed by the appropriate officials representing each party, 
this Agreement shall be for the term of three years and thereafter from year to year 
unless terminated in writing by either party with ninety (90) days prior notice. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed on the day, month, and year first above written. 

ATTEST: 

EASTERN WASHINGTON UNIVERSITY SCHOOL DISTRICT 

BY: BY: 

University Officer 

BY: BY: 

Chair, Applied Psychology 

BY: 

Internship Coordinator 
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Please sign and return to the Internship Coordinator. An executed cop\' will be returned to the 
SCHOOL DISTRICT. 
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Appendix C: 
Group Supervision Course Syllabus 
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APSY 697 Internship: School Counseling 
Group Supervision Section 

Winter Quarter 1995 
Wednesdays 9:00 - 10:30 am 
Room 406, Spokane Center 



INSTRUCTOR: Cass Dykeman, Ph.D., NCC, NCSC 
135L Martin Hall 
(h) 838-7021 
(w) 359-2827 

email: JDYKEMAN@EWU.EDU 



PREREQUISITES: 

1 . Admission to school counseling track. 

2. Degree or certification candidacy. 

3. Current placement on internship site. 
3. Permission of instructor. 

COREQUISITES: Currently placed in school counseling internship. 



COURSE DESCRIPTION: University supervision of internship activities. 

TEXTBOOK: Professional Development Guidelines for School Counselors: A Self-Audit . 
Alexandria, VA: ACA. [purchase appropriate level guidelines] 



ASSIGNMENTS: 
Case Conferences: 

The exact number of case conferences required of each student will depend on the number of 
students enrolled. Presentation of two kinds of case conferences will be required: 
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A. Counseling: Each student will present a 30 minute tape (audio or video) of an individual 
counseling session. Also required for the conference will be a two page counseling summary that 
v/ill be distributed to seminar members. 

B. Program: Each student will present a 30 minute tape (audio or video) of a small group counseling 
or large group guidance program they initiated in their school. Also required for the conference is 
a two page summary that will be distributed to seminar members. 

ATTENDANCE POLICY: Given the nature of the course, attendance is mandatory. More than one 
absence in the course will result in loss of credit 

GRADING PROCEDURES: 
Total points possible: 100. 

1 . Counseling Case Conferences- 40 points. 

2. Program Case Conferences- 40 points. 

3. Ponfolio Updates- 20 points. 

WEEKLY SCHEDULE: 

We ek I; ( Jan. 4) 
Case Conferences 
Week TI:rJan. W) 
Case Conferences 
Week mrJan. 18^ 
Case Conferences 
Week IV:fJan.25^ 
Case Conferences 
Week V:rFeb. \) 
Case Conferences 
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Week VI:fFe b.8^ 
Case Conferences 
Week ynrfFeb. 15^ 
Case Conferences 
Week Vm: (Feb. n\ 
Case Conferences 
We ek IX; (March 1) 
Case Conferences 
Week X: (March 8^ 
Case Conferences 
Week XI: (March 15^ 
Portfolio Review 



CERTIFICATION: 

This course is designed to panially meet requirements set forth in WAC 180-78-280. 
ACCREDITATION: 

This course is designed to meet CACREP requirements set forth in Section III (1.3) Clinical 
Instruction. 
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